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JINJA COLLEGE

S1 COMPUTER STUDIES COURSE WORK ONE
Term 3, 2010

TIME ALLOWED: 30 Minutes

Instructions: Study the figure below and answer the questions that follow
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(a) Name the elements labeled by letters:

B………………………………………..... C……………………………………….

M ………………………………………... N ……………………....………………

(4 marks)

(b) Which commands can be executed by clicking on the icons labeled by the letters:

G…………………………………………..H……………………………………….
J………………………………………….. L………………………………………

P…………………………………………Q……………………………………….

(6 marks)

(c) Which characters were entered in the save as dialogue box during saving the above document? …………………………………………………………………………….

(d) State the:

(i) Total number of pages in the document

………………………………………………………………………………….. (1 mark)

(ii) Exact current position of the insertion point in the document

………….……………………………………………………………………… (4 marks)

(e) Which kind of assistance was the last help search seeking for?

……………………………………………………………………………………. (1 mark)

(f) In which way is the document being viewed?

……………………..……………………………………………………………… (1mark)

(g) In which mode is text being entered?

.…………………………………………..……………………………………… (1 mark)

(h) Musa has changed appearance of text in paragraph one of a document to:
font face = Monotype Corsiva, color = Red, size = 24, buletted, bold and centered. 
(i) Which label in the figure above, represents the toolbar button Musa can use to automatically change the appearance of other paragraphs to the same as that of paragraph one, in one go?

…………………………………………………………………………………… (1 mark)

(ii) Which label represents the feature Musa can use to close the current document but not the Word Processing application?

……………………………………………………………………………………. (1 mark)
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