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INSTRUCTIONS: 
· Write your name and stream in the spaces above. 
· This paper consists of two sections: A, B and C
· Section A contains 20 compulsory objective-type questions. Write your best alternative: A, B, C or D, in the table provided below. 
· Section B contains four compulsory structured questions. Answers must be written in the spaces provided.
· Attempt all questions in Section C. 
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SECTION A (40 MARKS) 
1. A range can be defined as:
A. A group of cells that forms a rectangular block. 
B. A group of cells that can be manipulated as a unit. 
C. A block of rectangular cells that has spaces within it. 
D. None of the above
2. Two of the following are features of a spreadsheet except one:
A. A formula
B. A Namebox 
C. A ruler bar 
D. None of the above
3. One of the following is not a suitable application area of a spreadsheet program?
A. Creating accounting documents and reports. 
B. Analyzing statistical data collected for research. 
C. Creating text based documents and publications. 
D. All of the above. 
4. The cell pointer in a spreadsheet can be moved by pressing..
A. Arrow keys 
B. Alt. key
C. Alt + Ctrl keys 
D. None of the above. 
5. Formulas and functions in a spreadsheet must start with 
A. <=
B. =>
C. =
D. ==
6. One of the following formulas is mixed referenced one: 
A. =A1 + B12
B. $C1 + $F$3
C. =SUM(A3:B4)
D. =SUM (A3:A3:B4)
7. A function has three components arranged in the following order: 
A. The equal sign, function name, arguments. 
B. The name, arguments, equal sign. 
C. The arguments, equal sign, name. 
D. None of the above. 
8. In order to find the sum of only those cells that have a value greater than 50 in the range A1:C20, the user must enter the following function: 
A. =SUM(A1:C20,’>50’)
B. =SUM(A1:C20,”>50”)
C. SUMIF(A1:C20,”>50”)
D. =AVERAGE(A1:C20) 
9. The error ####### displayed in a cell means: 
A. Reference to a value that is unavailable. 
B. Incorrect or invalid numeric values. 
C. The column is not wide enough to accommodate the value. 
D. The column is too big to accommodate the value. 
10. ENIAC is short for:
A. Electronic Numerical Integrator and Computer. 
B. Electronic Numerical Integers and Calculator.
C. Electronic Numerals and Integrator of Computers. 
D. Electronic Numbers Inscribed on Computers. 
11. The term TCP/IP refers to……
A. Translated Control Protocol/Internet Protocol.
B. Transmission Control Protocol/ Internet Protocol.
C. Transmission Control Protocol/Interconnection Protocol.
D. Transmission Control Protocol/ Information Protocol.
12. Which of the following is the correct order of the units of computer memory is descending order in terms of size? 
A. Byte>Kilobyte>Bit>Gigabyte>Megabyte.
B. Gigabyte>Megabyte> Kilobyte> Byte>Bit.
C. Bit>Byte>Kilobyte> Megabyte>Gigabyte.
D. Gigabyte>Kilobyte>Megabyte>Bit>Byte.
13. What major invention defined the second generation of computers?
A. Microprocessors.
B. Integrated Circuits.
C. Transistors.
D. Vacuum Tubes. 
14. Which of the following is not a word processor?
A.	Word Star. 
B.	 Lyx.
C.	 Word Wrap.
D.	 Word Perfect. 
15. The process of restarting a computer is 
A. Warm booting. 
B. Cold booting.
C. for ending sessions.
D. for saving computer settings.
16. ENIAC is short for:
A. Electronic Numerical Integrator and Computer. 
B. Electronic Numerical Integers and Calculator.
C. Electronic Numerals and Integrator of Computers. 
D. Electronic Numbers Inscribed on Computers. 
17. The difference between hardware and software is that hardware is
A. Permanent while software is temporal.	 
B. Metallic while software is plastic.
C. Tangible while software is intangible.
D. Reliable while software is unreliable.
18. How many cells are in the range B2:D5?
A. 3.
B. 9.
C. 12.
D. 25.
19. What is the meaning of the term workbook as used in spreadsheets?
A. Intersection of rows and columns
B. A collection of worksheets
C. A reference to a particular cell
D. A group of adjacent cells

20. The largest key on the keyboard is the 
A. Return key 
B. Space key 
C. Caps Lock 
D. Arrow key


SECTION B (40 MARKS) 
Attempt all questions in this Section. 
21. a) Define the term electronic spreadsheet. (02 marks) 
…………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………….
b) List two examples of spreadsheet programs available in the market. (02 marks) 
…………………………………………………………………………………………………………………………………………………………………………………………………………………..
c) State six advantages of an electronic spreadsheet over the manual worksheet. (06 marks) 
………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………..
22. a) Diferentiate between Absolute Cell Referencing and Relative Cell Referencing. (02 marks) 
………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………..

b) Explain four types of data entries used in electronic spreadsheets. (08 marks)  
…………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
23. a) What is a computer? (02 marks) 
………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
b)  Mention four areas where computers can be used/applied in our society today. (04 marks)
………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………..
c) Mention any four measures that should be taken to ensure safety of computers. (04 marks)
…………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
24. a) Define the term computer ethics. (02 marks) 
………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………..
b). Differentiate between Intellectual Property and Piracy.  (04 marks) 
………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………..
c) List any four computer codes of conduct that you know. (04 marks)  
………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………….
SECTION C (20 MARKS)
25. a) Define the term computer laboratory.	
[bookmark: _GoBack]…………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
b). Outline five measures that can be taken to safeguard hardware equipment 	in a computer laboratory.		
………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………	
c) Explain four ways computers can be physically abused.  
…………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
Success and Happy HolidaysSuccess and Happy Holidays!
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