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REVIEW EXERCISE
PART A: 
1. A range can be defined as:
A. A group of cells that forms a rectangular block. 
B. A group of cells that can be manipulated as a unit. 
C. A block of rectangular cells that has spaces within it. 
2. Two of the following are features of a spreadsheet except one:
A. A formula
B. A Namebox 
C. A ruler bar 
3. One of the following is not a suitable application area of a spreadsheet program?
A. Creating accounting documents and reports. 
B. Analyzing statistical data collected for research. 
C. Creating text based documents and publications. 
4. The cell pointer in a spreadsheet can be moved by pressing..
A. Arrow keys 
B. Alt. key
C. Alt + Ctrl keys 
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1. A …………………………………………………….is a work area in a spreadsheet made up of rows and columns while a …………………………………………………..is a collection of the same saved under the same name. 
2. The ………………………………………………displays the address of the current cell while the ……………………………………………….displays the contents of the current cell. 
3. In order to move from one worksheet to the next, click the …………………………………….tab.
4. The ………………………………………….displays the mode and current processing activity of the spreadsheet. 
5. A …………………………………………….is a visual representation of relationships within worksheet data. 
PART C: 
1. Define the term electronic spreadsheet. 
2. List four examples of spreadsheet programs available in the market. 
3. Lotus 1-2-3 denoted the three main components of an electronic spreadsheet program. Which are they? 
4. State five advantages of an electronic spreadsheet over the manual worksheet. 
5. Explain four types of data entries used in electronic spreadsheets. 
6. Name the features labelled A to E in the figure below. 
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