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INSTRUCTIONS TO CANDIDATES:
This paper consists of two sections:  A and B.
Section A contains one compulsory question.
Section B contains three questions.  Answer two questions from this section.
Any additional question(s) answered will not be marked
Each candidate is provided with a new formatted 3.5” diskette of high density or 
a blank compact disc — rewritable.
Each candidate must produce a hard copy for each of their work to accompany the diskette or compact disc.
Software help wizards must not be used.
SECTION A :( 40 MARKS)
This section is compulsory.
1. (a)  i)  Using a word processor, type the text bellow as it is. Save it as Wild cards (Your name and personal numbe) e.g Wildcards-Lubwama 001                                                     (5 marks)
Wildcards 
Here are some examples of wildcard characters for Access queries:
	Character
	Description
	Example

	*
	Matches any number of characters. You can use the asterisk (*) anywhere in a character string.
	wh* finds what, white, and why, but not awhile or watch.

	?
	Matches a single alphabet in a specific position.
	b?ll finds ball, bell, and bill.

	[ ]
	Matches characters within the brackets.
	b[ae]ll finds ball and bell, but not bill.

	!
	Excludes characters inside the brackets.
	b[!ae]ll finds bill and bull, but not ball or bell.
Like “[!a]*” finds all items that do not begin with the letter a.


ii) Make a copy of your work to page 3 and do the following changes to it                   (1 mark)
iii) set the page size to A4 and the page orientation to landscape,                                  (1 mark)
iv) Set the top and bottom margins to 3 centimeters and the left and right margins to 2 centimeters                                                                                                               (2 marks)
v) Place your name left aligned and your candidate number right aligned in the header and an automated page number right aligned in the footer.                                                 (2 marks)
vi) Make the following changes to the text which is not in the table:
a. Apply  Book Antiqua font type to that text                                                        (2 marks)        
b. Set the text to 1.5 line spacing,                                                                          (2 marks)
c. Make the text fully justified,                                                                              (2 marks)
d. Set the text size to 16.5 point apart from the drop cap                                      (2 marks)
vii) Save your work and make a printout of all your work                                             (1 mark)
b) i)  Using a spreadsheet application of your choice, enter the following in sheet1.         (5 marks)
Balibaseeka sells of the day
	A
	B
	C
	D
	E
	F

	Items
	Day 1
	Day 2 
	 
	Selling Price
	Total sales  

	Drinks 
	90
	80
	 
	1000
	 

	 Papers
	65
	60
	 
	8000
	 

	Pens
	50
	20
	 
	200
	 

	samosa
	70
	50
	 
	100
	 

	Sweet banana
	20
	12
	 
	500
	 

	madaazi
	26
	12
	 
	3500
	 

	
	
	Highest amount
	
	
	

	
	
	Lowest amount
	
	
	


i) Copy the created table to sheet 2 and rename it  as information                                   (2 marks)
Using the copied table in information worksheet carry out the following 
ii)  Enter the formula in the column having the label Total sales to generate the sales for the two days                                                                                                                          (2 marks) 
iii) Using functions determine the highest amount and lowest amount collected in the two days and put your answer in cell D8 and D9 respectively                                                       (2 marks)                
iv) Format the cells that contain money to display the sign (UGX) with 2 decimal places. (1 mark)
v) Set your page orientation to landscape.



                             (1 mark)
vi) Sort your data in ascending order according to Total sales                                             (1 mark)         
vii) Using Item and Total sales create a column chart and place it on sheet3 and rename the sheet as chart generated.


                                                                (3 marks)
viii) Insert your name and personal number as aheader and footer respectively             (2 marks)
ix) Save your workbook as General sales(your name) e.g General sales-Lubowa            (1 mark)
SECTION B: (60 MARKS)
Answer any two questions from this section.
2. You have been contacted with the manager of world life authority to help him in developing a presentation that should be used in communication to community members.
NB.
Make use of slide master with the following  
a) i)  The slide master must have a light green background and your name,
ii)  Automatic date in small black text. 
iii) It must also contain clip art as logo placed in the top right corner.  The logo must be resized so that it does not over lay slide text.
                                                                           (6 marks)
b) Set the following styles of text throughout the entire presentation:

               (4 marks)
Heading:    
Dark Blue, right aligned, large font (between 50 and 68 point)
Bulleted list:   Dark green left aligned, small font (between 16 and 34 point)
                       
Use a bullet list of your choice.
c) On the first slide:








   (4 marks)
i)   Enter the heading World Life Authority In Uganda, 
            ii)    Add the following presenter notes to this slide:
                    Introduce yourself and your role within the Authority as the Manager.
d) On the second slide:








   (6 marks)
      ii)        Enter the heading Animals in the zoo in  2017 
i) Using two column slide, enter the following Animals with their numbers in the first column of the slide:
	Animal category 
	Number of animals in stock  

	· Elephants
	3000

	· Wild pigs 
	2000

	· Elephants
	3500

	· Lions 
	6000

	· Buffalos
	5000


ii) Produce a vertical bar chart from the above data:  Place this chart on the right side of the slide.  Make sure that you include a legend showing the animals.
e) 

On the third slide:






   (4 marks)

 Enter the heading Benefits of visiting the World Life Animals  
Produce four reasons on this slide of your choice
f) Use appropriate graphics                                                                                               (2 marks)
g) Use transition and animation effects of your choice                                                     (2 marks)
h) Print your work as handouts on a single page                                                               (1 marks)
i) Save your presentation as community communication 2017                                         (1 mark)
3. Using a database application of your choice, design a database to be used to manage the information bellow, name the database as Rwabishanga College Database               (1 mark)
a) Using the Design view, Create the table bellow for workers and name it as Workers. 
                                                                                                                                 (2 marks)
	Entry No.
	Title
	Name 
	Department 
	Sex 
	Salary per month
	D.O.B

	
	Manager 
	Kawuma  Ali
	IT
	M
	Shs 620,000
	11-04-1940

	
	Asst manager 
	Joel  Daniel
	IT
	M 
	Shs 510,000
	12-08-1978

	
	HOD
	Rwabogo Don
	Business
	M
	Shs 376,000
	20-07-1934

	
	Member 
	Kibuuka  Ale
	Business
	F
	Shs 500,000
	01-07-1966

	
	Deputy 
	Kabwama Faul
	Administration
	F
	Shs 235,000
	05-06-1969

	
	HOD
	Mutebi Joel
	Agriculture
	M
	Shs 450,000
	18-08-1963

	
	Member 
	Hanna Davis
	Business
	F
	Shs 800,000
	21-09-1980

	
	Member 
	Nadaula Kam
	IT
	F
	Shs 700,000
	07-11-1981



Note:
Entry No. indicates Entry number; this should be generated automatically as a random
                  auto number in the format of RW001 and DOB represents Date of Birth.
b) Create a form called Workers entry form and use it to enter the above records.     (5 marks)
c) Generate anew table called Employee Advance Payments and enter the data bellow 
                                                                                                                                   (5 marks)
	Entry No.
	Salary 
	Advance
	Adance N0

	RW 001
	Shs 620,000
	30000
	001

	RW 002
	Shs 510,000
	20000
	002

	RW 003
	Shs 376,000
	35000
	003

	RW 004
	Shs 500,000
	32000
	004

	RW 005
	Shs 235,000
	34000
	005

	RW 006
	Shs 450,000
	24000
	006

	RW 007
	Shs 800,000
	32000
	007

	RW 008
	Shs 700,000
	33000
	008


d) Create a relation between the two tables                                                                   (1 mark)
e) Create a query displaying fields Entry No., Advance, Salary and Department to filter out only employees from the department of IT. Name it IT dept                                 (2 marks)
f) Create another query displaying all fields of workers table with salary less than 350000 call it bellow standard                                                                                              (3 marks)
g) The required retirement age is 50 years; create a query with new field called age to filter out the employees whose age are above 50 years. Name it “A BOVE AGE”        (3 marks)
h) Create a tabular report using the Workers table , group the records by department and name it as “DEPARTMETAL REPORT”                                                               (5 marks)
i) Create a query to filter employees whose names start with K and from Administration and IT department call it technical team                                                                         (3 marks)
4. A company called BANANULA SCHOOLS MILK PRODUCTION is willing to employ you as a web site authorizing specialists to design a website for them
(a)  Design a four-page website with the following details:
                 Productions department                   this should container introduction, location:                
                                                                          This is kayunga town and address P.O.Box 4552454 
                                                                            Mukono                                                          (5 marks)
            Human resource department            indicates various people who work in the firm   
                                                                      including manager, cleaners, etc                   (5 marks)
            Accounts department                       this department deals with fund collection, cash        






    payments and workers payroll.                       (5 marks)
      Welfare department                         this deals with the living status of the employees 
                                                                                                                                        (5 marks)
(b) Create a link to every department page  above that will lead you to easy navigation through the websites                                                                                                                          (2 marks)
(c) Include the companys objective and targets at the bottom of the index page (Use your own information)                                                                                                                    (2 marks)
(d) Create a table showing the salary scale for every department with in the Accounts department page.                                                                                                                               (3 marks)
	Department 
	Salary 

	· Productions department
	600,000

	· Human resource department
	700,000

	· Accounts department
	800,000

	· Welfare department
	600,000


(e) Provision should be made for originality, creativity, innovation and appropriate use of graphics.                                                                                                                         (2 marks)
(f) Save your work as your name website and develop a copy on a compact disk, make a print out.                              
W


ildcards are special characters that can stand in for unknown characters in a text value and are handy for locating multiple items with similar, but not identical data. Wildcards can also help with getting data based on a specified pattern match. For example, finding everyone named John on Park Street.








                                                   (1 mark)


                                                   (1 mark)
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