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INSTRUCTIONS TO CANDIDATES

a) This paper is made up of two Sections A, and B respectively.

b) Section A contains one question. This question is compulsory.

c) Section B contains three questions. Answer any two questions from this section. 

d) Each candidate is provided with a new blank compact disk where all your work must be stored.

e) Each candidate must produce a hardcopy for each of his/her work to accompany the compact discs.

f) Software help wizard must not be used.


SECTION A (40 MARKS)
1. (a). 	Load a suitable word processing application to typeset the following letter and 	save  it as visa. 								       (04 marks)

To the VISA consulate,
French embassy,
P.O. box 7212,
Kampala.
{today’s  date goes here}

Dear Sir / Madam,

re: application for visa for ≪name≫

I hereby recommend our student to get VISA assistance to take part in the International Football Training Camp in Madrid, Spain from 7th to 17th of April 2018.

He is to return on the 17th of April 2018 to continue with the school activities.

Yours faithfully,


{Your name goes here}
HEADMASTER.

Instructions:

a) Insert today’s fixed date in your letter. 					       (02 marks)

b) Change case the line: re: application for visa for ≪name≫ 		        (02 marks)

c) Bold and double underline (b) above. 					       (04 marks)

d) Add your name, class and stream before the HEADMASTER.   	        (01 mark)

e) Using the addresses below, prepare individual letters for the following students: 											       (05 marks)
	Name
	Class

	Kyabike Moses
	S2N

	Zirintusa Azharia
	S5S

	Musoke Davis
	S1Y

	Waguma Amis
	S2N

	Okello Yowasi
	S4Y


f) Add a footer of your personal number. 					        (01 mark)

g) Print letter 3 only. 								        (01 mark)

(b). ABS Limited provides you with the first quarter sales projection for the 		months January to April for 2017. Open a suitable spreadsheet program to 		record this data. Save your work as quarterone. 			       (07 marks)

January: 	Pancake - 60; Cakes - 120; Yoghurt - 80; Quencher 1 liter - 120; Pens - 		100; Ties - 1,000; Chapatti - 500; Exercise Books - 50; Pencils - 300; 			Doughnut - 100; Sumbusa - 250.
Notes:

· Sales projections for the month of February increased by 30% in respect to January sales.

· Sales projections for the month of March decreased by 10% in respect to February.

· Sales for the month of April in average for the sales projections for the first three months.

Instructions:

a) Copy this work to sheet2 of your workbook. 				        (01 mark)

b) In columns F and G, all columnar names for Total Quarterly sales and Rank. Wrap text in these columns to have two lines in column F. 		       (02 marks)

c) Determine total projected sales for the business. 			       (02 marks)

d) Using the results in (c) above, assign a position to each item in order of 0. 												       (02 marks)

e) Plot an Exploded Pie Chart in 3D to represent data for columns: Item Name and Total Quarterly Sales only. Copy this chart to sheet3 of your workbook. 												       (04 marks)

f) Add a header in sheet2. 							        (01 mark)

g) Print all your work. 								        (01 mark)




SECTION B: (60 MARKS)

2. Design a database saved as appraisal and carry out the following tasks. 													       (04 marks)
Table 1: Appraisal Records Set 1

	D.O.B
	Name
	WorkerID
	Section
	Remarks

	15, Jan-1990
	Kigowa P
	AP-001
	Security
	Good worker.

	10, Jan-1998
	Muto K
	AP-020
	Administration
	

	23, Apr-1994
	Kato V
	AP-100
	Security
	Just promoted to Superior.

	30, Dec-1990
	Nabifo A
	AP-200
	Administration
	Works well with colleagues.

	17, Nov-1978
	Mudhe I
	AP-315
	Accounting
	

	20, Jan-1990
	Ochieng O
	AP-154
	Accounting
	

	28, Feb-1991
	Nabulele P
	AP-080
	Security
	Check workers with dignity

	17, Jul-1990
	Wasswa C
	AP-115
	Transport
	

	19, Jan-1998
	Mulefu U
	
	Administration
	Good time manager.



Instructions:

a) Create a table to store the above records. 					       (06 marks)

b) Prepare a form having a yellow background colour you will use to populate the above table. In the form footer section, add your name, class and stream. Save the form as data entry form.	       						       (04 marks)

c) Create three queries using all fields to return workers:

· Whose remarks field is empty. Save the query as notappraised.  (04 marks)

· From the administration section and where born in the month of January. Save the query as janborn. 						       (04 marks)

· Whose WorkerID is between AP-020 and AP-200. Save the query as WorkersID. 								       (04 marks)

d) Design a report to return all the workers sorted in order of ascending in respect to section. Save the report as sortedworkers. 				       (04 marks)

3. Prepare a five manually running presentation that will be used in the sensitisation program during this year’s orientation program for senior one students. Save the presentation as orientation. Remember to add the following details:

Slide One: To include the heading - SENIOR ONE CLASS, 2017.       (03 marks)

Slide Two: To include welcome remarks from your school Headmaster.(03 marks)
Slide Three: To include a list of seven school rules that Senior Ones’ have to take 		     serious. 								       (03 marks)

Slide Four: To include six areas students have to know in the school during this 			    orientation program. 						       (03 marks)

Slide Five: To contain conclusion remarks from the headmaster. 	       (03 marks)

Instructions:

a) Use a slide master to make the following adjustments in your work:       (08 marks)

· Master title style to be Stencil, font size 27.5, font colour Red, animation style is Bounce.

· Master text styles to be Arial Rounded MT Bold and font size 28, animation style is checkerboard.

· Master slide background colour is Green.

· Apply a vertical Random Bars for all the transition effects.

b) Add relevant clip art in slide one between the main heading and the sub-title. 													       (02 marks)
c) Insert your personal number in all the slides.				       (02 marks)

d) Print all the work using a hand-out mode. 					       (02 marks)

4. Design a four page website for POMPE RESTUARANT saved as restaurant to include the following information: 						       (02 marks)

Page 1: 	To include a welcome message, historical milestone. Include a section 		for sending concerns to the webmaster. 			       (04 marks)

Page 2:	To include services provided by the restaurant. 		       (05 marks)

Page 3: 	To include location of the restaurant to the possible visitors.   (05 marks)

Page 4: 	To include a simple photograph gallery. 			       (05 marks)

Instructions:
a) Add a uniform header for the four pages. 					       (03 marks)
b) Include a marquee reading: Taste of African Foods. 			       (04 marks)
c) Make sure that the website has active links. 				       (02 marks)
END
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