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SECTION A (20 MARKS)
Attemp all questions in this section 
1. (a)Type the following text as it is ,correcting any spelling mistakes therein. 
From its very earliet day,the internethas been primarily concened wit one task,making it easier for people to communicate with one anther using computers.The intenet was creted to let university reseahers share their thoughts,work,and resources and for military people to comanicat with each other incas of war and even,theortically a nuclear attack. 
By P Gralla 
How the internet works. 
Requiered to: 
(b)    Set the page margins to the following measurements: 
Left =2.5cm,Right=2.5cm,Top=1.5cm andBottom=1.5cm. 
(ii)Insert a title called INTERNET to the top right,and bold it . 
(iii) Change font size 14. 
(iv) Add your name and index number on the header. 
(v) Save your document on a floppy diskette as "text" 
(b)The statistics below show rainfall received in a certain district of Uganda for six months (in mm) as follows: 
June_186,July_181,August_191,September_158,October_181,November_133,December_91. 
Required to: 
(i) Tabulate the data in worksheet. Include a title for the table called rainfall statistics. 
(ii) Create a column graph of the entries above showing the amount (mm) of rainfall per month. (iii) Provide a suitable title for the graph in (ii) above and label the x- and y- axes. Place the chart as an object in sheet 1, below the table. 
(iv) Create a pie chart showing the amount of rainfall received in percentage. Place the pie-chart as an object in sheet 1, just below the bar graph. 
(v) Write your name and index number below the pie-chart bar. 
(vi) Save your worksheet on a floppy diskette as graph 1. 
  

SECTION B (60 MARKS)
Attempt any two questions 
2. Malaria is one of the major killer diseases in tropical countries. As an informed person, you are required to design a slide show on malaria, the killer: 
(a) Create 4 slides: 
(i) Slide one: Indicate the tittle and name of the presenter
(ii) Slide two: A brief introduction about malaria
(iii) Slide three: should show elaborate the causes. 
 (iv) Slide Four: should include the measures for prevention. 
(b) Link one slide to another. 
(c) Include your name and index number on each slide as a copyright. 
(d) Save your work as your name and personal number. 
3. You are contracted to design a webpage for Utop, an East African Company that manufactures toothpaste, washing soap, margarine and cooking oil. As a web master, you are required to include: 
(i) a page title 
(ii) Appropriate graphics. 
(iii) Not more than 120 words on the company and its products. 
(iv) a link for each of the products. (v)a layout. 
(vi) the author of the text who can be contacted. 
(vii) Creativity. 
Save your page on a floppy diskette as Upage 
4. A school in kiboko county, Mbemba district has a population of 500 students and various subject departments. 
Some twenty students, 12 of them girls live in Maria and Thereza houses. The other 8 are boys who live in Muteesa and Kabalega houses. 
Required to: 
(i) create a database  file with the fields : 
Surname,last name,age,sex,registration number,address,class and house for the 20 students. 
(ii) sort the data in (i) above using, surname as the key field. Save your database file on a floppy diskette as Dfile. 
(iii) Design a table using the data in (i) above in a Datasheet view. 
(iv) Create a query for house members of Maria and Kabalega houses. 
(v) Create a report showing the fields: surname, class and house. 
(vi) Save your table on a floppy diskette as Dtable. 
5.The Information Technology (IT) teacher has given you an assignment  to design a webpage for the IT Department in your school. 
Required to include: 
(i) a page title . 
(ii) appropriate graphics. 
(iii) not more than 110 words about the IT Department and computer programmes taught. 
(iv)  two links at the bottom of your home page. 
(v) Creativity 
(vi) date of publish/source of information. 
Save your webpage on a floppy diskette as " My IT page". 
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SECTION A (40 MARKS)
Attempt all questions in this section
1. (a) (i) Using a suitable word processing software, type this document as it is. 
TUBERCULOSIS (TB) IN AIDS 
The global war on AIDS could lost if the ignores tuberculosis, often a death sentence for people infected with HIV , former south African president Nelson Mandela warned at a global AIDS conference recently held in Bangkok. The world has made defeating AIDS its top priority.This is a blessing, but TB remains ignored ,said Mandela.He steered  clear the controversay to focus on the plight of millions suffering from HIV and TB. 
About 14 million people are infected with HIV and TB ,70% living in sub-saharan Africa,the region hardest hit by HIV/AIDS,which has killed 20 million peopleworldwide.HIV, the virus whichcauses AIDS,destroys the immune system and makes patients more vulnerable to diseases such as TB,an infectios illness that accounts for up to one-third of all  HIV/AIDS deaths. 
"We cannot win the battle against AIDS if we do not also fight TB.TB is too often a death sentence for people with AIDS.it does not have to be this way".mandela said.He said resources for detecting and treating TB were woefukky short despite the world having had a cure for it more than 50 years ago. 
(Adapted from: The New Vision,Monday,July 19,2004.) 
(i) Copy and paste the document topage 2. 
(ii) Using the copy on page 2,centr,bold and underline the heading and make it font size 24. 
(iii) Centre align the third paragraph and make it all italics. 
(iv) Italicise the source of this document and make it font size 8. 
(v) Spell check your document. 
(vi)  Insert your name and index number as a footer. 
(vii) Save your work as my work. 
(b) The table below shows the average sales (in millions of litres of liquid soap of four companies in a certain city during the first quarter of the year 2003 
	  Month
	  Patro
	Coltexn
	Hellen
	Pove

	January
	23.9
	40.0
	65.5
	18.7

	February
	15.0
	54.8
	69.0
	22.6

	March
	20.4
	67.0
	78.9
	24.4


(i) Enter the above information in a spreadsheet. 
(ii) Create a pie chart that includes a title and labels to represent the sales of the four companies in the first quarter of 2003. 
(iii)  Draw a bar chart to represent the sales of the companies. 
(iv) Determine the totals sales of each month. 
(v) Insert your name and index number in (i) and (iii) above. 
(vi) save your work on a floppy diskette as my spreadsheet. 
SECTION B: (60 MARKS)
Attempt any two questions
2. Create a database structure (table) using appropriate data types in relation to the table given below. Set staff No. as the primary key. Save the table as staff table. 
	Staff no.
	Surname
	First Name  
	Sex
	Department
	Salary 

	UTS652
	Natukunda
	Emilly
	F
	Physics
	275,000

	UTS441
	Oloka
	John
	M
	Chemistry
	265,000

	UTS102
	Abaho
	Benedict
	M
	Economics
	500,000

	UTS333
	Among
	Joyce
	F
	Physics
	275,000

	UTS459
	Biriggwa
	Joshua
	M
	Economics
	490,000

	UTS245
	Namagembe
	Hawa
	F
	Chemistry
	310,000

	UTS134
	Nokrach
	James
	M
	Economics
	850,000

	UTS101
	Mwesigwa
	Johnan
	M
	Physics
	290,000 

	UTS376
	Kakaire
	Peter
	M
	Chemistry
	540,000 


a) Create a form using the staff table in (a) above and use it to input the records above. Save the form as staff form. 
b) Create a query showing staff no, surname and department to filter out only staff in the physics department. Save it as query 1. 
c) Create a report using query1 table. 
d) Create another report which will produce a list of staff who are in economics department earning a salary of less than shs.600,000. 
3. Gapro is abig industrial firmdealing in the production of various industrial goods such as iron sheets =, angle and iron bars, metallicdoors and windows and many other related products. 
It sells its products in local markets and in markets in some neighbouring countries. Local outlet branches  are in kampala, Jinja, Mbale and Arua. Regional branches are in  Nairobi, Dar-es-salam and Kigaliin neighbouring countries.The firm is managed by four managers in addition to the executive generalmanager .This includes the manager responsible for the department of production, Finance and Accounts, Marketing and Sales, and personnel and welfare. 
The  firm has approached you to design a website.You are expected to create a website consisting of 
(i) A page with a suitable company logo linking all the departments of the firm. 
(ii) a page on the production and marketing of the various products. 
(iii) a page linking the local and regional markets for the  firm's products. 
(iv) minimal graphics showing the functions and products of the firm. 
N.B.    The website should: 
a) have a link for the firm's e-mail address. 
b) be well linked. 
c) be creatively designed. 
d) include  your name and index number on the  first and last pages as a footer. 
e) Save your work as Gapro. 
4. as an education official in your district, you have been assigned a project to sensitize people in your locality about the importance of education. 
You are required to design four slides. 
(i) Slide I: Introduction (include definition of education,history of education in district and Uganda). 
(ii) Slide II: Content(types of education) 
(iii) Slide III: Benefits and achievements of education. 
(iv) Slide IV: Short comings of education and conclusion. 
(v) Save your presentations as 'education'. 
N.B.  Insert a relevant graphic on each slide. 
_ set your slides to have suitable background. 
_ Include your name and index number on each slide as a header. 
_ Set the slides to run automatically. 5. Using any available web publishing software, design a hotel's home page. Make sure the home page is very impressive but not too slow to down load. 
You are expected to include the following: 
(a)   A page title. 
(b)  Appropriate graphics. 
( c)  a 100-120 word text. 
(d)      1 link (for the hotel's email address). 
(e)       Table-showing at least four services offered by hotel. 
(f)        Layout. 
(g)       Creative designing 
(h)       Save your work as Hotweb. 
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SECTION A (20 MARKS)
Attempt all questions in this section
1. Type the text below using a word processing program: 
CHOOSING WORD PROCESSING SOFTWARE 
Word processing is using the computer to enter, store, manipulate and print in letters, reports, books and so on. 
Once you have used word processing, you will probably wonder (like a million others before you) how in the world you ever survived without it. 
As more word processing packages come on the market, choosing the right software can become confusing. 
Nevertheless, there is probably a word processing package that will serve your needs. As you begin looking, ask yourself these questions: 
I What types of documents am I now producing? 
II what types of features do I need? /Want? 
Document types can range from simple letters and memos to proposals, reports, legal documents, books, newsletters, scientific papers, form letters and so on. The point is, match the features you need with the features you need with the features in the software package. For example, if you write articles that require references, you will need the footnoting feature; if you develop a newsletter, having the multicolumn layout feature would be handy; if  scientific notation is needed, you will want superscripts (X2+Y2) and subscripts (A21); and if you send "personalized" form letters the mail-merge feature is a necessity. 
A number of add-on programs are available to enhance the functionality of word processing packages. These include: 
On-line thesaurus 
Spelling checker 
Grammar checker 
Style checker 
Idea processor (outliner) 
What you can do with word processing is limited only by your imagination and willingness to learn the system.Goodluck in your Computer-assisted writing adventures-now and in the future! 
(i)  Insert in the header the word: Tips on the left hand corner and "Word processing" on the right hand corner. 
(ii) Bold the heading font size 22 point, underline and centre it. 
(iii) Block indent paragraph one by 1 inch in the right and left margins. (v)In the paragraph starting with "Document" bold the second sentence. 
(iv) Make 2 the superscript of X and Y in the expression (X2+Y2) and 21 the superscript of A in the expression (A21). 
(v) Insert bullets on the list of functionality of word processing packages given in the text. 
(vi) Insert a footnote of your name and index number on the left and page number on the right hand corner. 
(vii) Save the work as choosing software and make a print out. 
(b)    (i)  Create a worksheet and enter the data below; 
	  SCHOOL CANTEEN
	Q1/2006
	Q2/2006
	Q3/2006
	Q4/2006
	YTD

	Sales Revenue
	22500
	38000
	52800
	85700
	

	Cost of goods sold   
	
	
	
	
	

	Gross Margin   
	
	
	
	
	

	Variable Expenses
	
	
	
	
	

	Fixed Expenses
	6000
	6000
	6000
	6000
	

	Net Profit   
	
	
	
	
	


Note: Q1, Q2, Q3, Q4 are four quarters of the year. 
Complete the worksheet using the following information. 
(ii)  The cost of Goods sold and variable Expenses for the school canteen are 55% and 10% of the sales Revenue respectively. 
(iii)Enter a formula for each quarter to calculate the gross margin which is equal to sales Revenue minus Cost of goods sold. 
(iv) Net Profit is equal to gross Margin minus Variable and fixed Expenses. 
(v) Add a column called YTD that totals the figures from the four quarters. 
(vi) Draw a bar graph for net profit for the four quarters. 
(vii) Add a title "School canteen Net Profit"and label the x-axis as "quarterly net profit "and the Y-axis as "Amount in shillings". 
(i) Save your worksheet as your surname and print. 



SECTION B: (60 MARKS)
Attempt any two questions
2. The table below gives information on some staff members of a computer school called "COMTECH ACADEMY" 
	EMP NO. 
	SURNAME
	FIRST NAME 
	SEX
	TITLE
	DEPARTMENT
	SALARY (shs) 
	DATE OF BIRTH 

	CA001
	ADUWO
	JANE
	F
	DEPUTY
	ADMINISTRATION
	620,000
	17-06-36 

	CA050
	HOLOWO
	MOSES
	M
	TEACHER
	BUSINESS
	510,000
	06-08-77 

	CA061
	WAPAKABULO
	JAMES
	M
	TEACHER
	BUSINESS
	600,000
	05-06-70 

	CA150
	NAKUMUSANA
	MARY
	F
	SECRETARY
	INFORMATION
	2275,000
	20-07-36

	CA168
	KOMAKECH
	MIKE
	M
	TEACHER
	BUSINESS
	500,000
	15-06-63

	CA170
	MUTEBI
	JOHN
	M
	DIRECTOR
	ADMINISTRATION
	1,000,000
	17-07-66 

	CA190
	NDAULA
	SARAH
	F
	CASHIER
	ADMINISTRATION
	600,000
	14-04-68 

	CA201
	OKELLO
	JOHN
	M
	DRIVER
	ADMINISTRATION
	265,000
	16-05-63 

	CA215
	ALIYO
	JOYCE
	F
	SECRETARY
	COMPUTING
	275,000
	20-08-70 

	CA307
	NASSUNA
	HARY
	F
	LIBRARIAN
	INFORMATION
	310,000
	07-11-74


NOTE: EMP NO. represents Employee number. 
a) (i) You are required to design a suitable database to manage the above information, name the database “EMPLOYEE DATABASE”. 
(i) Create  a table using Design view ,and name it EMPLOYEE TABLE. 
(ii) Create a form called Employee Entry Form and enter the above records. 
b) (i) Create a query displaying all the fields in the above table to filter out only employees from the department of information. Save it as INFORMATION DEPARTMENT. 
Print the query and its output 
(iii)  Create another query displaying all the fields of employees with salary less than 300,000. Name it "salary scales employees less than 300,000." 
Print the query and its output. 
(iv) The academy 's retirement age is 55years.Create a query to filter out the employees whose ages are above 55years. Name it "RETIREMENT AGE" 
Print query and its output. 
(v) Create a report using the employee table and group the records by department and name it "REPORT BY DEPARTMENT" Print the report and the query. 
3. You have been contacted to design a website for Human Local Government Administration which includes the following: 
(a) An index page with the title "HUMA" and heading "HUMA LOCAL GOVERNMENT ADMINISTRATION". 
The page should have: 
(i) Provision for inserting the administration block photograph. The building is still under construction. 
(ii) Six local government department i.e. 
·  Administration department 
·  Finance department 
·  Human Resource department 
·  Health department 
·  Education and sports department 
·  Security department 
(iii) The following three column table: 
	First name
	Last name
	Department

	James
	Okello
	Finance 

	Hellen
	Mukisa
	Human Resource

	Isa
	Lutalo
	Health


 (b) Create a link on the Education and sports department in (a) (ii) above which will lead you to a page explaining what the department does. 
(c) Include the districts's mission statement at the bottom of the index page . 
(d) Provision should be made for originality,creativity,innovation and appropriate use of graphics. (e) Save your  work in your name and index number. 
(f) Print your work. 
4. Create a suitable 7-slide show presentation for your school,with the following items: 
NOTE: Your slide should : 
(i) Use appropriate animation schemes to view your presentation. 
(ii) use appropriate transition for your show 
(iii) apply clips and word art where applicable. 
(iv) apply appropriate Design templates and background colour. 
(v) have a header as your name and index number. 
a) A title slide with the name of your school 
b) A text slide with the departments in the school 
c) A text slide with the subjects taught in the school. 
d) A two column text slide with the names of teachers in the school. 
e) A text slide with co-curricular activities in the school. 
f) A tabular slide with ten (10) imaginary senior four candidates with their imaginary marks in end of term two computer studies test. 
g) A line graph for analyzing performance of the candidates in (f) above. 
h) Save your work as your name and index number. 
i) Print your slides. 
5.  East African community (made of Uganda, Tanzania and Kenya-UTAKE) is gradually moving into political, economical and social federation. The three countries are determined to form the most powerful economic giant on the African continent. 
Using any available web publishing software, design a web page for the East African Community. Make sure your home page is impressive, creative and has appropriate graphics and not slow to download. 
(i)The home page should have a short story about East Africa of about 100 words. 
(ii)The homepage should have a link to each of the three countries; Uganda, Tanzania and Kenya. 
(iii)Each linked page, in (ii) should have a short story about that country. 
(i) Indicate your name and index number as a footer. 
(ii) Save your work as HEAC-surname. 
(iii) Print your work including your links. 
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SECTION A (40 MARKS)
Attempt all questions in this section
1. (a)  You the secretary to the schools Funds for funds" program and you are required to send out acknowledgement letters to people who have so far made contributions towards the program. The letter contents are the same for all the persons except the addresses, names and nature of contributions . 
Below is the letter to be sent and a table of people who have made contributions. 
Mukisa senior secondary school, 
P.O.Box 21146 
IGANGA. 
12th  / June, 2007 
[ADRESS] 
Dear [NAME], 
Thank you for your contribution of [NATURE OF CONTRIBUTION] towards the "Funds for Food "program. 
This project is in its inaugural year but it has been a resounding success. 
The learners and staff agree that it should become an annual event. The principal would like to thank you and hopes for more support in future. 
Thank you very much. 
. . . . . . . . . . . . . . . . . . . . . . .. . . . 
PRINCIPAL 
NAMUKASA FLORENCE. 
	  NAME
	ADDRESS
	NATURE OF CONTRIBUTION

	1 Lugayizi John
	P.O.BOX 14,KAMULI
	$430

	2 Musiime Molly
	P.O.BOX 92,MBARARA
	500,000/=

	3 Nsibambi Eriya
	P.O BOX 160, BULOBA
	20Kg of maize

	4 Nakasolya Juliet
	P.O.BOX 1413,KAMPALA
	40bags of rice


(i) Use an appropriate method in any word processing program to make a letter to be sent to each person in the table. The address and names should be bolded and the contribution in italics. 
(ii) Save your work as your index number. 
(iii) Print each of the four letters. 

(b) (i) Enter  the data below into a suitable application program and save it as "raw- marks". 
	
	A
	B
	C
	D
	E
	F
	G

	1
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	

	3
	STUDENT NO 
	NAMES
	TELEPHONE NUMBER 
	TEST A
	%
	TEST B
	%

	4
	01
	Lule Nabil
	0414-372 475
	34
	
	43
	

	5
	02
	Okello Oryem
	0712-312 130
	56
	
	22
	

	6
	03
	Nantongo.F.
	0414-421 666
	76
	
	34  
	

	7
	04
	Sempa.H.
	0414-927 384
	54
	
	67
	

	8
	05
	Senabulya.S.
	0414-991 622
	34
	
	65
	

	9
	06
	Kato .P.
	0782 421 333
	67
	
	34
	

	10
	07
	Semujju K
	0414 696 471
	89
	
	56
	


 
(ii)   Copy the work in (i) and paste it in worksheet 2 of the same workbook. Name the worksheet 2 as "percentage -marks". 
(iii) Given that test A and test B are marked out 90 and 70 respectively , enter appropriate formulae to calculate the percentage marks for both tests using "percentage-marks" worksheet. 
(iv) Use functions to obtain the difference between the highest and the lowest percentage marks in Test A in cell E21. 
(v) Calculate the average mark for the Test B in cell G21 
(vi) Save your work 
(vii) Print your work.  




SECTION B (60 MARKS)
Attempt any two questions
2.      The table below shows books in a library. 
DATABASE OF BOOKS IN THE LIBRARY. 
	CODE NO  
	TITLE
	NAME OF AUTHOR  
	PAPER BACK (P) Or Hard BACK (H) 
	BORROWER NUMBER 
	DATE DUE BACK 

	2043
	The Great Gats
	F.Scott
	P
	15234
	01 June 08

	5284
	Jane Austen-A life
	C.Tomalin 
	H
	11356
	02 June 08

	4033
	Harry potter and the Philosopher's Stone 
	J.K.Rowling
	H
	16582
	26 May 08

	0549
	Northern Lights
	P.Pullman
	P
	12982
	28 May 08



DATABASE OF BORROWERS 
	Borrower Number  
	Name of borrower  
	Address of borrower  
	Borrowers 'Phone number

	11356
	Tobias Ahendra
	658,Uhuru Highway, P.O. BOX 2809 
	0772-344 567 

	16582
	Carlos Moyes
	12,Avenue De Lupin, P.O. Box 65432 
	0712-417 398 


Computers are now widely used in libraries. Using a database management systems program: 
a) Create a table of books and enter the data. 
b) Create another table of borrowers and enter the data. 
c) Sort the records in part (a) in descending order of code numbers. 
d) Using fields :code number,title,name of author, paper back and or hard back ,date due back, create a query 
e) showing borrowers number that is above 12506 using table in 2(a). 
f) Create a query, showing only books with Hard back and the names of the author. The names of the authors should be in ascending order. 
g) Create a relationship between the books' and borrowers' tables. 
h) Put your name and index in the header and put the current date and time in the footer of both tables. 
i) Save the database as "library database". 


3.      You have been selected as the web -master for the school's Computer Club" to design a website for the club .In your planning stage you decide to include the following features on the website: 
(i) Membership 
(ii) Organizational structure of the club 
(iii) Activities 
(iv) News 
(v) Feedback 
Design the website including a logo to make it professional. Include also the source, date when written, contact of author, last update and references where necessary. 
4.      Road accidents are very rampant in Uganda. Many people have lost their lives in road accidents. 
You are required, using presentation software to educate Ugandans about road accidents. Create four slides as indicated in parts (i)-(iv).
Every slide should: 
  use minimal graphical effects to make the presentation entertaining. 
  be able to convey the appropriate message to the community. 
  run with a click of the mouse. 
  have your name and index number as a footer  
(i) Slide I - Should include the title, your name and your school name. 
(ii) Slide II _Should include the actual causes of road accidents in Uganda. 
(iii) Slide III_ should include the contribution of the traffic police in the prevention of road accidents. 
(iv) Slide IV_ should include the preliminary precautions to avoid road accidents. 
(v)  Save the presentations as "Road Accidents". 
(vi) Print your slides.
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SECTION A (40 MARKS)
Attempt all questions in this section
1.      (a)  (i) Type the following information as it is (use font size  14) 
The time table will be out by the beginning of next academic year. It should be copied and filled with relevant subjects. 
	SENIOR FOUR TIME TABLE 2010

	
	8:00-9:00
	9:00-10:00
	BREAK
	10:30-11:30
	11:30-12:30
	LUNCH
	2:00-3:30
	3:30-4:00

	MON
	
	
	
	
	
	
	
	

	TUES
	
	
	
	
	
	
	
	

	WED
	
	
	
	
	
	
	FREE

	THUR
	
	
	
	
	
	
	
	

	FRI
	
	
	
	
	
	
	
	

	SAT
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



NOTE:  The outer boarders are (3) triple lines 
(ii)  Put a footer as your name and index number. 
(iii) Colour "Senior Four Time Table 2010", BREAK, LUNCH and FREE" green. 
(iv) Save your work as your name and index number. 
(v) Print your work. 



(b) The following students sat for their term two examinations in Mathematics (mat), Computers (comp) and Commerce (com) and obtained the following marks: 
John got 40 in mat, 20 in comp and 50 in com. Mary got 90 in mat, 60 in comp and 30 in com. Tania got 70 in mat, 65 in comp and 90 in com. Samuel got 55 in mat, 40 in comp and 80 in com. Paul got 50 in mat, 20 in comp and 35 in com. Albert got 50 in mat,60 in comp and 50 in com. 
(i) Enter the data given in spreadsheet. All names should be in column A. 
(ii) Use a formula to complete the total for each student and put them in column E 
(iii) Sort the data entered in column E in descending order.
(iv) Put the titles for column A,B,C,D and E in orientation 45 
(v) Boarder your data and give it a professional look. 
(vi) Draw a bar / column graph for the students marks in the three subjects. 
(vii) Save your work as your name and index number. 
(viii) Print your work. 
  
SECTION B: (60 MARKS)
Attempt any two questions
2. (a) Create a table using design view with the following fields: NAME, DATE OF BIRTH, SEX, RELIGION AND FEES BALANCE. Set the NAME field as the primary key and save the table as 'candidates table'. 
	NAME
	DATE OF BIRTH  
	SEX
	RELIGION
	FEES BALANCE

	Tina T
	Jan/02/90
	F
	Catholic
	40000

	Golfer J
	Feb/20/89
	M
	Moslem
	60000

	Bob Baller
	Mar/13/88
	M
	Protestant
	55000

	Alice Cricketer
	Apr/04/89
	F
	Pentecostal
	20000

	Sam Big
	Jun/03/90
	M
	Catholic
	25000

	Jennifer J
	Feb/04/87
	F
	Adventist
	90000

	Klez B
	Jul/05/98
	M
	Catholic
	40000



(b) Create a form to enter the records below and save the form as "Candidates form' 
 (c) Create a query displaying all the students whose names begin with letters B and T. Save it as BT query. 
(d)  Create another form in Design view with all the available records in the given table in (b) Name it "Design view form" 
(e)      Generate a report for the above table with FEES BALANCE in descending order. Use columnar layout and portrait as the form orientation. Name this report "columnar Report 1". 
(f)      Save your database as your name and index number. 
3.  You are required to make a presentation to a group of web design students about the following multimedia features, namely 
(i)  Video 
(ii) Hyperlink 
(iii) Sound. 
Include the following information about each of the components. 
Video/Movie clips. 
Video clips are added to enhance your presentation. This can show authentic movement, which makes the presentation more interesting. Movement is either by click of mouse or automatic. 
Hyperlinks 
A hyper link is an element in an electronic document or to an entirely different document .typically, you click on the 
hyperlink to follow the link .Hyperlinks are the most essential ingredients of all hypertext systems, including the World Wide Web. 
Sound 
Sound as with video or movie clips, is added to enhance your presentation. If for example, your presentation is about weather, a sound clip of thunder can be added. Clicking on the sound clip will activate the sound. 
(a)      Create a presentation in which each concept (i) (ii) and (iii) is on its own slide. Enhance this with a graphic of your choice. 
(b)     The first slide should contain links through action buttons to each other slide. 
Note; 
Each slide must contain a link to the first slide, through an action button. 
(c)    Include your name and index number on each slide and save your work. 
(d)     Print your slides. 
4.  Using any available web publishing software, design a web site about your personal information. 
(a)   Create a home page for your personal information with appropriate links to other following pages. 
(b)  Create other pages with following information: 
Page I:  Page title, Bio-data e.g. name, age, nationality and religion. 
Page II: A table of schools attended, period of attendance and qualifications acquired. 
Page III:A bulleted list of activities and responsibilities held e.g. head prefect. 
Page IV:  Hobbies and special skills. 
Note: 
(i)  Create a moving (marquee) page title 
(ii) Use appropriate graphics. 
(iii) Insert a personal email address (email hyperlink) on the home page. 
(iv) Save your work as your name and index number. 
(v)  Print your work. 
1. The table below shows the rainfall figures in sub-county in 1988.
	JAN
	FEB
	MAR
	APR
	MAY
	JUN
	JUL
	AUG
	SEP
	OCT
	NOV
	DEC

	10
	8
	11
	34
	40
	23
	7
	10
	11
	9
	5
	8


a) Enter the above data into a suitable worksheet.
b) Create an embedded line chart for the data including the title for the graph as “Rainfall Statistics”
c) Copy and paste the chart above onto a new sheet and convert it to
i. A column chart
ii. Pie chart
d) Save your workbook as your name and class
2. Create a suitable 4- slide show presentation for your friends with the following items
i. The world of ICTs’ comes to our school
ii. The areas of focus are mainly to enhance skills development
iii. Computer maintenance, hardware and software, Ms office package, internet and world wide web, data communication and Networking,
iv. Use of ICT resources should mainly focus on green computing.
a. The title of your slide “The world of ICTS’. The subtitle should be “Comes to (the name of your school)”, where possible include the badge of your school.
b. The items in (iii) should be bulleted
c. The last slide should include as aspect that depicts green computing.
d. Save your work as your name and class
e. Print your four slides on one sheet
3.  
	Emp Id
	First Name
	Last Namee
	Sex
	Contact
	Basic Salary

	K1
	Glenn
	Tucker
	M
	0772256258
	25000

	K2
	David
	Jankims
	M
	0772258258
	35000

	K3
	Peter
	Avila
	M
	0732583698
	27000

	K4
	Judy
	Gabriel
	F
	0733692588
	32000

	K5
	Alice
	Hennetig
	F
	0762583690
	35000

	K6
	Leon
	Callinam
	F
	0722583693
	29000



a. Create a suitable database file structure called EMPLOYEE
b. Create a table EMPLOYEE with the following structure
c. Give each attribute/ field appropriate data type and field size
d. Assign Emp Id as the primary key
e. Enter the data below in design view of the table
f. Set the colour for the first name to blue and contacts to red
g. Insert a column in between contact and basic salary. Name it as Title. Leave it blank/ empty.
h. Assign an input mask to the field contact: 999-999-999

4.   
	ID
	NAME
	SEX
	POST
	DATE OF BIRTH
	AMOUNT

	00001
	Iga Moses
	M
	Technician
	03-May-1999
	50,000

	00002
	Alupt Lilian
	F
	Programmer
	12-June-2004
	25,000

	00003
	Muwanga Kasim
	M
	Engineer
	30-Apirl-2010
	20,000

	00004
	Aine Gloria
	F
	Finance
	22-May-1990
	60,000

	00005
	Were Jacob
	M
	Technician
	12-June-1998
	32,000

	00006
	Kyeyune Hatimah
	F
	Programmer
	18-March-1989
	90,000

	00007
	Bogere Paul
	M
	Finance
	04-July-1992
	45,000

	00008
	Damba Mary
	F
	Engineer
	15-May-1993
	35,000

	00009
	Namutebi Jane
	F
	Technician
	27-June-1999
	20,000



(i) You are required to design a database to manage the above information. Name the database as “Employee Database”					
(ii) Create a form called “Employee Entry Form” and enter the above records and for security purposes LOCK all your forms such that no duplicates are made as one navigates through your form.						
(iii) Create a query to show all female employees who are programmers and name it “Programmers”
(iv) Create a query to show the employees who earn a salary above 40,000/=
(v) Create a report showing all records, include your name as footer
(vi) Print your report 
5. Create a suitable 6-slide show presentation for the invention of the computers in your school and the impact with the following items.
Appropriate animation schemes to view the presentation
Appropriate transition for the show
Clips and word art where applicable
Footer bearing your name and index number
Appropriate design templates and background colour
i. Title for the presentation
ii. Invention of the information technology in your school
iii. Merits and demerits of computers in your school
iv. Problems faced since the invention of computers in your school
v. Solutions to the problems
vi. Save your work as “Invention of computers”
vii. Print out a handout having all the slides on one page.
viii. Include your name and index number as header.
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INSTRUCTIONS TO CANDIDATES:
The paper consists of two sections A and B
Section A consists of one compulsory question that takes 40 marks.
Section B contains three questions. Attempt any two questions from this section.
Each candidate is provided with a new formatted 3.5” diskette o high density or a blank compact disc- rewritable.
Each candidate must produce a hard copy for each of their work to accompany the diskette or compact disc.
Software wizards must not be used.


SECTION A: (40 MARKS)
1. (a) (i) Using a word processor of your choice, typeset the following passage as it is. 
(06 marks)

SAVOURY POTATO CAKES
Ingredients:
	500g cooked and mashed potatoes.
	120g grated cheese
	Salt and pepper
	60g flour
	Cooking oil
	1 tablespoon Royco Muchuzi mix

	Mix the mashed potatoes well with the Royco, flour, salt and pepper.
	Roll out onto a flour board and cut into rounds using a biscuit cutter. Heat the oil in a frying pan and fry the cakes until golden brown.
	Remove from the fat and drain. Sprinkle cheese on top of each cake and put under grill until golden brown too.
	Serve hot. If you do not have a grill, put the cakes on a clean chopping board or metal tray. Put large, hot coals on a wire rack or mesh and hold it closely over the cakes until the cheese melts and turns golden brown.
	You can now serve 6.

	[Adopted from Maria Murore-Daily Monitor Saturday May 5th 2007, Page 11, Col 5]

i. Apply a 6 point shadow text boarder around the typeset document.	(02 marks)
ii. Bullet the list of ingredients.						(01 mark)
iii. Apply colour green on the heading, centre it and change font to 13.5”.(02 marks)
iv. Double space and justify the body of the text.			(02 marks)
v. Set page margins to 1.8” left, 1.5” right, 1.5” up and 1.6” bottom.	(02 marks)
vi. Create one other page of the same passage without retyping.	(01 mark)
vii. Number the pages in uppercase alphabet.				(02 marks)
viii. Save your work in your name and index number.			(01 mark)
ix. Print your work.							(01 mark)










(b)	The table below shows examination results of senior four students.
	STUDENT’S NAME
	CLASS
	BOT
(X/10)
	MID TERM (x/20)
	EOT
(X/70)
	FINAL MARK

	Mugaga B.
	S4B
	06
	14
	41
	

	Matovu K
	S4A
	07
	17
	49
	

	Bwavu S.
	S4C
	05
	10
	35
	

	Ayub Irene
	S4C
	08
	12
	40
	

	Rehema Paul
	S4B
	04
	15
	44
	

	Allen Bob
	S4A
	08
	16
	48
	

	Alex T.
	S4A
	09
	17
	51
	

	Timothy K.
	S4B
	08
	18
	55
	

	Nakonkona M.
	S4C
	06
	16
	50
	

	
	
	
	
	
	



	NB: - BOT = Beginning of term mark and EOT = End of term mark.				        - The final mark is a summation of BOT, MID- TERM and EOT.
i. Enter the students’ data above in a spreadsheet program.			(04 marks)
ii. Determine the final score for every student by use of a formula.		(02 marks)
iii. At the end of the table in the empty row after Nakonkona M, insert a formula/ function in the “FINAL MARK” column, to determine the best student.		(03 marks)
iv. Freeze the first four rows.							(02 marks)
v. Insert a header “STUDENTS PERFORMANCE” and centre it.		(02 marks)
vi. Copy and paste your work to another work sheet.				(01 mark)
vii. Insert a blank row between Alex T. and Timothy K.				(01 mark)
viii. Plot a bar graph of the final mark against the student.			(03 marks)
ix. Save your work as your name and index number.				(01 mark)
x. Print your work.								(01 mark)
	





SECTION B: 60 MARKS)
Attempt any two questions
2. The table below shows food items purchased at Kirinya S.S.S. create a database to manage Kirinya food supply.
	ID
	NAME
	FOOD ITEM
	CONTACTS
	QUANTITY IN STOCK
	UNIT PRICE (Shs)
	TOTAL COST
	DIAGNOSIS

	U001
	Okidi
	Matooke
	0772-459890
	03
	7,000
	
	Malaria

	U002
	Jemba
	Lumonde
	0772-999999
	02
	15,000
	
	Typhoid

	U003
	Kizimula
	Flour
	0752-928012
	05
	200,000
	
	Tuberculosis

	U004
	Mukiibi
	Beans
	0712-606063
	03
	120,000
	
	Dysentry

	U005
	Mukalazi
	G. Nuts
	0782-777770
	05
	180,000
	
	Malaria

	U006
	Owinyi
	Oil
	0712-404440
	03
	40,000
	
	Tuberculosis

	U007
	Dembe
	Peas
	0411-000020
	05
	40,000
	
	Malaria

	U008
	Mukankunsi
	Rice
	0412-282780
	02
	70,000
	
	Typhoid

	U009
	Mugenyi
	Soya
	0782-215964
	01
	50,000
	
	Dysentry

	U010
	Mukyala
	Sim-sim
	0752-215946
	03
	80,000
	
	Tuberculosis


a) Create the table above, entre the data and name it Kirinya S.S.		(05 marks)
b) Use the data sheet view to: 
(i) Calculate the total cost.						(03 marks)
(ii) Convert the total cost with R$ symbol				(02 marks)
c) Make a form showing ID, name , quantity in stock, unit price and name it “ Suppliers Form”										(03 marks)
d) Lock all your forms such that no duplicates are made.			(03 marks)
e) Create a query to display all the details of persons who are not diagnosed with malaria. Save it as No Malaria								(03 marks)
f) Design a query to filter suppliers whose contacts begin with “077” and “078”. Name it “Suppliers’ contacts.”							(06 marks)
g) Deign another query to extract food items whose unit price is above Shs.120, 000 and it as “Suppliers amount”.							(05 marks)

3. (a) Assuming that you are standing for the post of head boy/ head girl, make a four-slide presentation with relevant data about the major areas you would focus on while campaigning.									(16 marks)
(b) In addition, show the following on all your slides
i. Uniform and pleasant text colours.					(02 marks)
ii. Different text styles and sizes for different slides.			(02 marks)
iii. Footer as your name and index number on all slides.		(02 marks)
iv. Header as “ECHART OYEE” on all slides.				(02 marks)
v. Clip art								(02 marks)
vi. Automated animations and transition schemes.			(01 mark)
(c) Save your presentation using your index number		(01 marks)
(d) Print your work.							(02 marks)
4. (a) Using a web publishing application, publish a website for your district with the following pages.
· Home page								(05 marks)
· District administration page						(04 marks)
· Education page giving schools in the district				(04 marks)
· Economic activities page for economic activities like farming, fishing, manufacturing, trade, etc.						(04 marks)
· Social activities page to cater for leisure activities, family life in the district, religion etc.								(04 marks)
· District problems page to cater for things like deforestation, food shortage, pests, diseases etc.								(04 marks)
NOTE: 
	You are expected to include the following on all your pages:
i. Relevant graphics
ii. Appropriate background, font size and colour
iii. Attractive layout
(b) (i) Insert your e-mail address (mail to hyperlink) on the homepage.	(02 marks)
(ii) Save your website using your name.					(01 mark)
(iii) Print your work								(01 mark)
END
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COMPUTER PRACTICAL QUESTION PAPERS
QUESTION PAPER ONE
1. (a) Use a word processor to prepare a computer based version of report below, for the product Buying Company.

REPORT

	During the month of June, the Company dealt in five types of produce: maize, beans, rice, Sim-sim and groundnuts. The major client countries have been Zambia, Zimbabwe, Malawi and Mozambique.

The quantities exported are detailed below:

	Code Number
	Item
	Quantity (‘000 Kg)
	Local Cost Price per Kg (Ug. Shs)

	001
	Maize grain
	200
	200

	002
	Beans
	500
	180

	003
	Rice
	800
	650

	004
	Sim-sim
	1,000
	800

	005
	Ground nuts
	650
	850



	Special report:
The price of maize went up relatively, because of the dry season. The rest of the items were about the same price as last month.
Complied by: (Name and index number)
Operations Officer

Date:

Save your work as “produce 1”
i. Assuming you are working for this company as operations manager/ Officer, use a word processor to create the above report and assign it an appropriate title. Use font size 16, New times Roman, blue colour for the title and new times roman, black size 12 for the whole document.
ii. Insert an appropriate picture at the top of the report to serve as your logo.
iii. Put the export quantities data detailed above in the table.
iv. Save your work in a folder called “Report” and the file as “Produce 2”


(b) A company deals in major stationery items namely, counter books, note books, printing paper, clip files, box files and diaries. The table below represents the opening stock O, closing stock C, and quantity sold Q. The selling prices S, and the values V respectively where, Q=O-C and V=SxQ
	A
	B
	C
	D
	E
	F

	1
	Items
	Opening stock (O)
	Closing Stock (C)
	Quantities Sold (Q)
	Selling Price (S)
	Value of Sales (V)

	2
	Note books
	200
	120
	
	1500
	

	3
	Printing paper
	400
	160
	
	8000
	

	4
	Clip files
	170
	80
	
	200
	

	5
	Box files
	100
	0
	
	2500
	

	6
	Diaries
	95
	30
	
	1800
	

	7
	Counter books
	600
	150
	
	5000
	

	8
	
	
	
	
	Total Value of  Sales
	


i. Create a spreadsheet of the data above, starting with the item title cell A1 and save it as “Stationary 1”
ii. Put the appropriate formula in cell D2 to compute the amount sold. Copy it to the column.
iii. Put the appropriate formula in cell F2 to compute V for that row and copy it to the rest of the column.
iv. Sum up column F to find the total value of sales
v. Save your spreadsheet as “stationary 2”.
vi. Use the graph function to draw a bar graph of sales for the various items. Write your names and index number below the graph
vii. Save the graph as “My graph”.

2. As an education officer, you have been assigned a project to sensitize people in your locality on “The importance of Education”.
You are required to:
a) Design three slides as follows:
i. Slide 1 should represent the introduction of the topic.
Definition of Education 
Relevant information in respect to education.
(History of Education in Uganda preferably your district, village, etc)
ii. Slide II should represent content of Education (types of education, informal and formal systems, primary, secondary etc,)
iii. Slide III should represent the benefits and shortcomings of education. Include a conclusion
iv. Have minimal graphical effects, in the presentation
v. Include your name and index number at the end of each slide
vi. Save your presentation as “My slide”.


3. As a member of the Environmental Club, you are assigned to design a webpage on “The effects of pollution on the Society”.
You are expected to:
a) Include the following:
i. Page title
ii. Less graphics
iii. Not more than 100 words
iv. One link to environ@yahoo.com
v. Creativity
vi. Date/ Source/ Feedback
b) The pages should be well linked
c) Save your work as “My web”.

4. A dealer in cosmetics has the following information:

	Type of cosmetic (Brand)
	Manufacturer
	Quantity Stocked
	Quantity Sold
	Cost price
	Manufacturer Address

	New Heart
	Beauty Ltd
	100
	80
	6000
	102 Avenue Kampala

	Great Life
	Life Aromas
	200
	50
	4000
	Industrial Zone 6912

	Adore
	Comfort and Co.
	400
	400
	7200
	Trio Crescent 19441

	Include me
	Include Ltd
	700
	320
	600
	16 Manufacturers Road 1641



a) Create a database and use it to do the following
i. Display each cosmetic separately and analyse the quantity, cost price, address and manufacturer.
ii. Display the entire data in form of a table
iii. Prepare an order form which will include the following, Manufacturer, Quantity ordered, manufacturer address and date of order
iv. Create a report which will display the types of cosmetics and quantity sold.
v. Save the report as “Report 1”.
vi. Create a report which is called “Total cost” to display the total cost of all the cosmetic items sold
vii. Save your work as “My database”




5. A travel agent has been invited to an international tour and travel exhibition. The travel agent wants to market Uganda’s tourism sector using a power point presentation of 10 slides, with the following:
A title slide with the company name of the presenter, a variety of slides detailing the tourist attractions of Uganda.
Prepare a presentation for the agent as described below
i. One title slide
ii. Two slide about eco-tourism (forests, botanical gardens, etc)
iii. Three slides on physical features (mountains, rivers and waterfalls and lakes)
iv. Three slides on animal tourism (national parks, game reserves and wildlife centres)
v. One slide on hotels, travel, transport, etc

Your presentation should include at least three pictures a uniform background for all the slides.
Slides heading should be font size 38 and Body font size 34
Put navigation tools on each slide to the home, next slide, previous slide and end slide.
Save your presentation as “Tourism”

6. (a) (i) Enter the table below into a word processing program as it is.

	Computer College, Kalungu

	ADMINISTRATION
	KITCHEN
	COMPUTER DEPARTMENT
	DORMITORY
	SICK BAY

	· Headmaster’s office
	General
Catering
Course to
Cater for
all
	24 Computer
	‘O’ Level boys
	First class medical facilities 
and care

	· Deputy headmaster’s office
	
	12 Modems
	‘A’ Level boys
	

	· Accounts office
	
	6 Sets of Speakers
	‘O’ Level girls
	

	· Examinations office
· Director of studies
	
	
	‘A’ level girls
	

	
	Sports Complex
	

	
	Swimming pool
	Gym
	



i. Insert your name and index number as your header.
ii. Save the document on a CD-rewritable as “My doc”
(b) Oldie George district has rainfall throughout the year. The recordings of the rainfall figures for the first six months of 1997 and 1998 were:1997: January 23.4mm, April 34mm, June 67mm, February 45.9mm, March 55.5mm, April 44mm, June 77mm, February 55.9mm.
You are required to:
i. Enter the information in a tabular format in spreadsheets
ii. Put borders on the data and centre align the data of the months
iii. Calculate the total rainfall in mm for two years, in the seventh column, using the given formulae.
iv. Create a column chart using the given data
v. Save your work as your names

7. News, E-commerce, Research Education, etc..... are some of the benefits of internet. Prepare four presentation slides on the internet.
You are required to:
a) Design the four slides as follows:
i. Slide 1-representing an introduction of the topic
ii. Slide II-representing services offered by internet
iii. Slide III-representing benefits of internet
iv. Slide IV-representing disadvantages of internet
b) Use minimal graphics and designs
c) Link one slide to another 
d) Include your name and index number on each slide
e) Save your presentation

8. The table below gives information on some students in a certain secondary school about their registration numbers, names, class, age and names of houses where they reside.
	REG NO.
	NAMES
	CLASS
	AGE
	HOUSE

	001
	Lule S.
	S.2
	15
	Muteesa

	002
	Kiiza V.
	S.2
	14
	Muteesa

	003
	Omend A
	S.4
	16
	Simba

	004
	Sempebwa S
	S.3
	16
	Bikangaga

	005
	Kibuuka D.
	S.2
	13
	Simba

	006
	Amit J.
	S.1
	12
	Lumumba

	007
	Onen L.
	S.3
	17
	Lumumba

	008
	Semuli M
	S.5
	17
	Simba

	009
	Sendi J.
	S.1
	11
	Muteesa

	010
	Kasanya D.
	S.4
	15
	Bikangaga


Create a table called person details with fields, (Reg No, names, class, age and house) having appropriate data types.
i. Enter the above data in the table created using a datasheet
ii. Create a query for Muteesa and Simba house members
iii. Create a query for students whose age ranges from 12 to 16
iv. Create a report that shows the following fields: Names, Class, and house
v. Save your database file

9. As a health educator you are required to make a presentation on the topic Malaria
i. Prepare three slides for the community.
i. Slide one should contain the introduction
ii. Slide two contain the body
iii. Slide three the conclusion
iv. Use minimal effects in the slide to make the presentation entertaining
v. The presentation should be able to convey the appropriate message to the community
vi. The presentation should run automatically
vii. Indicate your name and index number on the header
viii. Save your presentation as Malaria 2003


10. (i) Type the article below as it appears 

Family Fun

Friday, 4th June, 2010

The bread and side dishes

Harry was a married man who succumbed to the temptation of a girlfriend. But this new catch did not like his beards. From the first day, she started coaxing him into shaving them off. “But my wife loves this beard; I could not possibly do it. She would kill me,” Harry replied.

That set the girlfriend to have the beard cut if only to check her prowess against hers. A month later, she told Harry the relationship had to end because he had refused to shave off his beard. Harry was madly in love and decided to have the beard removed.

That night, fearing his wife would raise hell over the beards she loved so much, Harry came late and sneaked into bed while the wife was sleeping. When the wife woke up and left him, she startled out of her sleep.

“Mike!” She exclaimed. “You still here? How did you forget? You must go home before my husband comes. He must be on his way. He will be here soon.”

i. Copy the article to page 2 and use it to answer the following parts:
ii. Capitalize the heading and centre it in font size 18
iii. Create a hanging indent in the second paragraph
iv. Give a line spacing of 1.5 to the third paragraph
v. Drop letter “T” in the third paragraph to three lines
vi. Create a three lines boarder around the fourth paragraph
vii. Create a footer called beards and centre it
viii. Save your work
ix.  Print your work













(b) The following are transactions for KWAMI enterprises for the month of May 2013
	ITEMS
	BUDGET
	ACTUAL TRANSACTIONS

	INCOME
Baby seats
Furniture
Salary
Sales of feeds
Miscellaneous
	UG SHS
100,000
150,000
140,000
70,000
10,000
	UG SHS
210,000
143,000
132,000
90,000

	TOTAL
	
	

	EXPENSES
	
	

	Clothes
Lunches
Entertainment
	50,000
15,000
4,000
	20,000
17,000
7,000

	TOTAL
	
	

	Surplus
	
	



i. Enter the above data in a worksheet
ii. Add up the totals in the budget and actual transactions column for:-
· Income 
· Expenses 
iii. Enter appropriate formulae to calculate the actual transactions and the planned budget
iv. Calculate the difference between the actual transactions and the planned budget.
v. Draw two bar graphs to;
· Compare budgeted income and actual income
· Compare budgeted expenses and actual expenses

11. Using any word processing software type the text below.
MY SHOES
Thank God for my shoes-they fit.
I woke up one day and realize that there were many things about my life I was not satisfied with or better still, there were challenges that were threatening my soul and I said to myself, “Why should anyone envy me and want to in my shoes”. They said did not know how far I have come, they do not know what lies ahead of me, and neither do they know what dissatisfaction I get with myself from time to time.
People do not know the trouble that you have had or the price you had to pay to get where you are. All they to know is that they wish they were like you. Why should you wish you were in any body’s shoes when you hardly know how they fit? When you have worn your shoes for a while, they take the shape of your feet and align to the way you walk. If you were to wear my shoes, you would not be comfortable in them. So I stop to wishing that I am in some ones else shoes because they might not fit: rather I thank God for my shoes, because they fit! I have learnt to be the best in what I do and I know no one can replace me anywhere and in my sphere. I am original, my God is not in the cloning business. He makes originals! Make the best of you do; besides you have this beautiful life to live ONLY ONCE. Live it to the fullest.

i. Spell check the text
ii. Set the text font to papyrus
iii. Set the text to single line spacing
iv. Make the text justified
v. Set the text size to 20 points
vi. Add a relevant footnote to your text
vii. Place your text in two equally spaced columns with a line between them
viii. Insert a word art with the words- TECHNOLOGY IS WONDERFULL
ix. Save your text and then produce a hard copy of the two pages.

12. Use a word processor of your choice to produce the document below as it appears

ICT AS A TOOL FOR TEACHING AND LEARNING

T
he term ICT stands for Information and Communication Technology and is defined as a “Diverse set of technological tools and resources used to communicate, and to create, disseminate, store and manage information”. ICT has become a very important part of the educational delivery and management process. ICT has largely facilitated the acquisition and absorption of knowledge, and hence can provide extraordinary opportunities to developing constituency, and thereby for raising the level of quality life of their people.

a) Copy the document to another page
b) Double space the text in the document
c) Italicize and bold the word ICT throughout the document
d) Use “Times New Roman” font size, “12” for the entire document
e) Insert your name and personal number as the header and footer respectively and centre align them
f) Use mail merge feature to post the document above to the recipients below

	NAME
	ADDRESS
	COUNTRY

	MS. AKIIRO GRACE
	P.O. BOX 23 KAMPALA
	UGANDA

	MR. ASIIMWE ANDREW
	P.O. BOX 16 NAIROBI
	KENYA



g) Save your work as your name and personal number
h) Print all your work










13. Create an Excel work book named “Spreadsheet” and carry out the following tasks
i. Insert/ type the data exactly as given below
MR WAMBUI & FAMILY SHOP
P.O. BOX HYRICE, NAIROBI
MONTHLY SALES AS AT 1ST JANUARY 2013
	MONTH
	AIRTIME
	MARAGWE
	OMO
	BOOKS
	SUKUKAWIKI

	January
	40,000
	20,000
	30,000
	30,000
	11,000

	February
	50,000
	22,200
	40,000
	40,000
	39,000

	March 
	65,000
	6,000
	51,000
	4,000
	2,300

	April 
	25,000
	60,000
	60,000
	30,000
	51,700

	May
	50,000
	32,000
	47,000
	39,000
	2,000

	June
	73,000
	40,000
	700
	50,000
	200

	July
	60,000
	15,000
	10,000
	3,000
	3,200

	August
	70,000
	70,000
	200,000
	300
	2,100

	September
	10,000
	61,000
	330,000
	4,000
	1,200

	October
	30,000
	34,000
	34,000
	30,000
	7,100

	November
	50,000
	40,000
	33,000
	2,000
	200

	December
	20,000
	34,000
	20,000
	11,000
	100

	TOTAL
	
	
	
	
	



ii. Rename the worksheet as “My work”
iii. 
 



 




Question 3 Working with Text in MS Word		25 marks
Race now in ‘no man’s land’
The former Pennsylvania senator’s campaign got a massive does of momentum after stunning frontrunner Mitt Romney with a clean sweep on Tuesday night, beating him by double digits in Minnesota, a state Romney won in 2008; stunning him in Colorado, another state in Romney’s column in 2008; and trouncing him in Missouri, one of the country’s biggest battleground states.
“I don’t stand here to claim to be the conservative to Mitt Romney,” Santorum told supporters in a convention hall just west of St. Louis. “I stand here to be conservative alternative to Barack Obama.” The crowd erupted in cheers, chanting “We  pick Rick! , We  pick Rick!” Never mind that Tuesday night’s win in Missour won’t actually rack up any delegates for Santorum. The state’s 52 delegates willl be awarded when GOP caucuses are held in mid-March. But he touted the win as proof that his message is gaining traction even without the campaign checkbook or ground operation that Romney has.
“To night we had an opportunity to see what a campaign looks like when one candidate isn’t outspent 5- or 10-to-1 by negative ads, impugning their integrity and distorting the record,” Santorum said, standing with his wife. “This is a more accurate representation frankly of what the fall race would look like.”
Even before the results started coming in Tuesday evening, Santorum’s advisors were setting expectations high multi-state polling day of the year. Santorum advisors told CNN that his website’s traffic was up over the past few days, saying it was “going through the roof.”
Required 
(a) Type the above document in microsoft word		(10 marks)
(b) Format the Title using font type elephant, font size 15, and alignment center and font colour orange.						(02 marks)
(c) Change line spacing to 2.0 for all passage		(2 marks)
(d) Use justify to the passage in size 12 and font type Tahoma	(2marks)
(e) Insert a background colour of your choice			(2marks)
(f) Change the lastparagraph to upper case				(1mark)
(g) Insert a footer note of your names and header of the course you are doing.(2marks)
(h) Insert a water mark as Santorum.		(2marks)
(i) Save the work as Race.			(2marks)
Question 4 (Microsoft Power Point)			25 marks
a) Imagine you are a sales personal of Coca cola group of company, create five 5 slides promote the company to the potential buyers. (8marks)
b) In the second slide insert a smart art showing at least six brand types sold.(4marks)
c) Choose the design theme or background of your choice (2marks)
d) In the third slide in a table showing different types of brands depending on sizes and there prices. (4marks)
e) Use transition called Random Bars vertical, add effect of your choice and Automatically after five seconds.(00.05) (3marks)
f) Insert company name as your footer, Date and slide number. (2marks)1
g) Save your work as coca cola in the folder you created.(2marks)
Questions 5
Imagine you have been asked to give a talk about buying a house. You will need the following six slides: Introduction (1) Finding the right property (2) Purchasing (3) Moving in (4) Gardening (5) Conclusion
i. Create an introductory first slide with the title of the talk, your name and a suitable picture. All the other slides should have a title taken from the above list.(2marks)
ii. On slide 2 add a bulleted list of different types of housing, eg bungalows, flats, semi-detached or detached house, with a note about any pros and cons, eg no stairs, if this type of property is cheap or not, any gardens to maintain, the view, etc. (2 marks)
iii. On slide 3 include the following data as a chart titled Average Costs. (4marks)
	Year
	solicitors
	Surveyors
	Banks

	2005
	840000
	224000
	1260000

	2006
	£440
	£186
	£680

	2007
	$578
	$245
	$890



iv. On slide 4 add suitable drawings or pictures to illustrate the topic and include relevantly worded text boxes or word Art objects, eg tiring, cups of tea, where’s the dog? New neighbours etc	(2 marks)
v. On slide 5 bullet points about gardens – where to buy plants, digging a pond, keeping the front tidy, weeding, etc, with illustrations.	(2marks)
vi. On slide 6 summarise the contents of the talk and perhaps wish your audience good luck. (4marks)
vii. On slide 2 use transition called Rondom Bars vertical, add effect of your choice and automatically after five seconds (00.05)	(03marks)
viii. Insert company name as your header, Date and slide number in the footer. (2marks)
ix. Save it as architecture inside the folder bearing your name and index number on the desktop.	(05marks)
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