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INSTRUCTIONS TO CANDIDATES
Attempt only three questions 

You are provided with the support files (MADINAH support files 2019) from where you must pick the required data 

Each candidate will be provided with a new CD-R or CD-RW

All numbers attempted should be saved in one folder with students Names and index number.

Each candidate must produce a hard copy for each of their work to accompany the CD-R or CD-RW


NOTE: Flash disks are not accepted






1. WORD PROCESSING
(a) Load the file Doha and Dubai  smart buildings in Gulf.rtf from the support file folder and save it as “Your name – Smart buildings”			(2 Marks)
(b) Copy the story to page two and make the changes that follow:-	(1 Mark)
(c) Change the font of the body to Bookman old style size 12 		(2 Marks)
(d) Justify your work, spacing before 0pt and after 6pts, line spacing 1.5.(2 Marks)
(e) Drop the first letter of the second paragraph by 4 lines and 2 cm.	(2Marks)
(f) Insert the image water tower.jpeg image from support file folder in the middle of your document text wrap style tight, scale height 60% and width 40%.	
(3 Marks)
(g) [bookmark: _GoBack]Your heading should be formatted to uppercase size 14 Algerian double underlined.								(3 Marks)
(h) Insert a footer of your name and personal number.			(1 Mark)
(i) Insert a foot note on the word Honeywell Smart Building Score “Architecture Designers of Smart Buildings”						(1 Mark)
(j) Insert an automated date and time in the header.			(1 Mark)
(k) Add a page border of ¾pts two line style 2 lines colour green.	(1 Mark)
(l) Print your work.								(1 Mark)








2. SPREADSHEET
You are going to prepare a spreadsheet for Rwanda Air. Using a suitable software package, load the file TRAVELSHEET.CSV.
(i) Save this file with your Nameand candidate number, e.g. Kasolo Amin_599.	
(01Mark)
       (ii) Display all currency values in dollars to 2 decimal places. 		(01 Mark)
(iii) Insert a new row above row 1. 						(01 Mark)
(iv) In cell A1 enter the title Rwanda Air Trips 2016–17.			(01 Mark)
(v) Merge cells:  B2 to E2, F2 to I2, J2 to M2, and N2 to Q2.		(01 Mark)
(vi) Format cells A2 and R2 so that they appear the same as those formatted in step (v). 	
(01Mark)
        (vii).In cell E4 use a function to calculate the number of trips in April, May and June. 	
(01 Mark)
            In cell E5 use a function to calculate the total income from April, May and June. 												(01 Mark)
            In cell E6 use a function to calculate the total expenditure from April, May and June.
(01 Mark)
       (viii) Replicate the formulae entered above to calculate and display the data for quarters 
2, 3 and 4.									(01 Mark)  
        (ix) Calculate the profit for each month and each quarter. [Profit = Income – 
Expenditure].									(01 Mark)
        (x) Calculate the total number of trips, income, expenditure and profit for the year. 												(01 Mark)
        (xi) On the left in the footer add your name and candidate number.		(01 Mark)
        (xii) On the right in the footer add the automated file name and path. 	(01 Mark)
 (xiii) In cell B9 use a function to display the greatest monthly profit. 	(01 Mark)
(xiv) In cell B10 use a function to display the lowest monthly profit. 	(01 Mark)
(xv) In cell B11 use a function to display the average monthly profit. 	(01 Mark)
(xvi) Edit the formula in cell B11 so that it also rounds this value to the nearest whole 
 dollar.									(01 Mark)
(xvii) Add borders to all cells with text except the first row.		(01 Mark)
(xviii) Save and print the spreadsheet showing formulae. Make sure: it is in landscape orientation, the row and column headings are displayed, the contents of all cells are fully visible, use a scale of 40%. 					(01 Mark)

3. PRESENTATION
(a) Load a presentation file and save it’s as Green Computing-your name e.g. Green Computing-Kawuma M.							(01 Mark)
(b) Import the file Green computing from UMTA support files as an outline into your presentation.								(02 Marks)
(c) On slide one type the title as GREEN COMPUTING in the title and your name and personal number as sub title.						(01 Mark)
(d) Format all your text in the slides to font 28, black color and texted alignment justified.									(03 Marks)
(e) Insert an image Green.jpeg from support file in the upper right corner of all slides with scale height 50% and width 40%.					(01 Mark)
(f) Insert another image computing.jpeg from support file in the left hand corner on all slides with scale height 50% and width 35%.			(01 Mark)
(g) Add a uniform animation effect on all your text and a uniform transition effect to all your slides.								(02 Marks)
(h) Insert a footer of your name and personal number.			(01 Mark)
(i) Insert a header of automated date and time.				(01 Mark)
(j) All your sub titles should be bold font colour blue size 40.		(02 Mark)
(k) Advance slide set, your slides should play automatically after 0.02 sec.	
(01 Mark)
(l) Customize your slides to width 10 inches and height 8 inches.	(01 Mark)
(m) Insert slide numbers on your slide					(01 Mark)
(n) Use navigation buttons on all your slides				(01 Mark)
(o) Print handout all slides on one page					(01 Mark)
	




4. DATABASE 
(i) You are going to create a database called UMTA SEC SCH. 		(01 Mark)
(ii) Using a suitable software package of your choice, import two tables from the  file S6_CLASS.xlsx and SUBJECTS.xlsx					(02 Mark)
(iii) Use suitable Data types on both the two tables. 				(04 Mark)
(iv) Relate the two tables and generate a query called STUDENTS_QUERY with the following fields:
ID No, NAME, CLASS, HOUSE, STD No, PHYSICS, ECONOMICS, MATH, andSUB_ICT									(02 Marks)
(v) In the above query, create a new field called TOTAL_MARKS and compute total marks given;
TOTAL_MARKS= PHYSICS + ECONOMICS + MATH + SUB_ICT 	(03 Mark)
(vi) Create a form from the two tables with all fields, use Columnar Layout and Northwind style.										(04 Marks)
(vii) Create another query called BUSIRO that filter out students from BUSIRO house and in S.6Sci class.									(03 Marks)
(viii) Print STUDENTS_QUERY using landscape orientation.			(01 Mark)











5. DESKTOP PUBLISHER
Using any desktop publishing Software, design a book cover. 

(a) The book title  is called “INTRODUCTION  TO CLOUD COMPUTING”(04 marks)
(b) Use appropriate image on your book cover. 				(02 marks)
(c) Additional words on the cover are “An understanding of Cloud Computing.
(02 marks)
(d) Put an artistic border around the book cover.				(02 marks)
(e) Give your book cover a Green background.				(02 marks)
(f) Write the word “First Edition” in the lower left corner and your name as the Author in the lower right corner.							(02 marks)
(g) Apply different font style							(02 marks)
(h) Adjust the paper size to A5 portrait.						(01 mark)
(i) Save your work as a picture file. Use yourname.jpeg			(02 marks)
(j) Print your work								(01 mark)
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