EXTRA PRACTICE 1


1. (a) using Microsoft word, type the passage below as it is and answers the questions that follow.

“UNESCO hails Uganda”
The Director General of the United Nations Educational, scientific and cultural Organization (UNESCO), KIOCHIRO Matsuura, has commended Uganda’s efforts in emphasizing science Education. Matsuura, who is here for a two-day visit, said on his arrival at Entebbe Airport yesterday that the UN agency was “enjoying a strong bilateral relationship with Uganda.

“We appreciate Uganda’s efforts in embracing science and cultural education as part of national development. This being my first official visit here, I hope strengthen the ties between Uganda and UNESCO”, Matsuura said.

He emphasized that Uganda’s cultural and scientific education statistics which stand as shown in the table below were encouraging by world standards. These statistics were carried out in the year 2000, 2001, 2002, 2004 for both cultural and science education. 
Cultural education:

Males (%) 70, 50, 28, 40, and 80

Females (%) 60,30,96,48 and 78

Science education:

Males (%) 30,78,90,20 and 60

Females (%) 56,89,76,59 and 90
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(i) Set the font size to 13 and double space the document.




(02mark)
(ii) Copy the document and paste it on the next page.




(02mark)
(iii) Set the title “UNESCO” hails Uganda to font size 14 and bolded.


(02mark)
(iv) Set the margins to(1.5) and (1.3 right) then bottom and top (1.2)




(v) Set the document body text to’ Arial Narrow”





(02mark)
(vi) Insert the header as “Diploma” and in italics





(02mark)
(vii) Set the whole document to justified and font color, red




(02mark)
(viii) Number pages in uppercase alphabet.






(02mark)
(ix) Save your work in the diskette provided in your surname and index no.


(02mark)
(x) If the statistics given in percentages correspond to the years shown, enter the percentages in the table appropriately.







(02mark)
2 (b) The information below is driven from MUFTI Limited from some few selected staff. The staff include JACKIE, KENT, PAULINE, UNICE, XAVIER, LEONALD, SONNY, CHRISTINE, PHILIPER and INNOCENT. They earn the following amount as basic salary respectively: 660000, 760000,870000, 580000, 600000, 610000, 630000, 640000, 650000 and 555000.
(i) Enter the above information using Microsoft Excel.




            (02mark)
(ii) Lunch allowances for all employees is 22% of their basic pay.



(02mark)
(iii) Housing allowances are 62% of lunch allowances.




            (02mark)
(iv) All employees are paid transport allowances of 59,000




(02mark)
(v) Compute the employees’ gross pay.







(02mark)
(vi) PAYE is 2.5% of basic salary.







(02mark)
(vii) National social security fund is calculated at 18% of gross pay.



(02mark)
(viii) Compute the employees’ net pay.







(02mark)
(ix) Plot a line graph of net pay against basic salary in worksheet 2.



(02mark)
(x) Save your work in your name and registration number on the desktop.


(02mark)
SECTION B (60 MARKS)

Answer all questions from this section
3. Road accidents are very rampant in Uganda. Many people have lost their lives in road accidents. You are required, using presentation software to educate Ugandans about road accidents. Create four slides as indicated in parts (I)-(IV). Every slide should:

· Using minimal graphical effects to make the presentation entertaining.

· Be able to convey the appropriate message to the community.

· Run automatically.

· Have your name and index number as footer.

i) Slide I - should include the title, your name and your school name.

(06 marks)
ii) Slide II- should include the actual causes of road accidents in Uganda.

(07 marks)
iii) Slide III- should include the contribution of the traffic police in the prevention of road accidents.








(07 marks)

iv) Slide IV – should include the preliminary precautions to avoid road accidents.
 (07 marks)
v) Save the presentation as “ Road Accidents”




(01 marks)

vi) Print your slides








(02 marks)

