EXTRA PRACTICE TWO


SECTION A (40 MARKS)

1(a) Type the document below as it is in any word processor available in your computer 
(Use font Arial Narrow 11, all bulleted words are italic line spacing 1 paragraph spacing 0). (8 marks) 


T

here are many types of application software packages that help computer users to accomplish specific tasks. Below, we outline some of them and their examples.
(A). Word Processors – Used for producing text-based documents like letters, notes, reports, memos, etc. Examples Include:
·  WordPerfect, 

· Lotus Word Pro, 

· Word Star, 

· OpenOffice.org Writer, 

(B). Spreadsheet software - Used for calculation of numbers, including the creating of graphs. Examples include: 

· Microsoft Excel, 

· Lotus 1-2-3, 

· KSpread, 

· OpenOffice.org  Calc, 

(C). Database management software - Used to create and manage an organized collection of related and structured information (a database). Examples include: 
· Lotus Approach, 
· Microsoft Access, 
· OpenOffice.org Base, 
· Corel Paradox, 
(D). Presentation software - These applications are ideal for making presentations and slide shows that can enhance a speech presentation. Examples include: 
· Screencast , 
· Microsoft PowerPoint, 
· OpenOffice.org Impress, 
· Adobe Persuasion,
(E). Computer aided design (CAD) software - Used by engineers and architects to produce technical drawings. Examples include 
· ArchiCAD, 
· AutoCAD, 
· e.t.c

(F). Desktop publishing software - This application specializes in creating publications like cards, flyers, calendars, brochures, Newsletters, Certificates, etc. Examples include: 
· Microsoft Publisher, 
· Celframe Publisher, 
· Adobe Page Maker, 
· e.t.c.

(G). Web browsing software for displaying WebPages on computers. Examples Include: 
· Mozilla Firefox, 
· Internet Explorer, 
· Safari, 
· Opera 
(H). Web authoring software – Used by webmasters for building websites. Examples include: 
· Microsoft FrontPage, 
· Adobe Dreamweaver, 
· Microsoft Expression Web, 
· Antenna Web Design Studio
(I). Media Players for Audio and Video playback on computers. Examples include: 
· Windows Media Player, 
· Nero Showtime, 
· JetAudio, 
· Power DVD, 

(J). Graphics software – Used by graphic designers to create and design artistic graphics and to manipulate visual images on a computer such as logos, cartoons etc. Examples include 
· Paint, 
· Adobe Photo shop, 
· Corel Draw, 
· etc.



i. Add suitable heading to the document in font type Verdana size 14. Embolden it. 

(02 marks)
ii. Set the Left and right margins to 0.8 inches 





(02 marks)
iii. The word art at the bottom has a yellow fill with a black boundary line 


(02 marks)
iv. Add a centered header of your name and a page number in the footer 


(02 marks)
v. Save as “Application Software” 







(02 marks)
vi. Print out a hard copy. 








(02 marks)
1(b) The figures below show the average temperature (in oC) and amount 
of rainfall (in millimeters) that was received in Jinja in 2010.
	MONTH
	TEMPERATURE (oC)
	RAINFALL(mm)

	JANUARY
	22.5
	56

	FEBRUARY
	22.5
	85

	MARCH
	23
	141

	APRIL
	23
	194

	MAY
	22
	145

	JUNE
	21.5
	66

	JULY
	21
	62

	AUGUST
	21.5
	86

	SEPTEMBER
	22
	98

	OCTOBER
	22.5
	134

	NOVEMBER
	23
	163

	DECEMBER
	22.5
	94

	AVERAGE
	
	

	LOWEST
	
	

	HIGHEST
	
	

	TOTAL
	
	


SOURCE: http://www.climatedata.eu/climate.php

 REQUIRED:
i) Enter the data above data on sheet one of a workbook. 




(3 marks)
ii) Copy and paste the transpose of the data above onto sheet two of the 
workbook 










(1 mark)
iii) Use functions to calculate the average, minimum, and maximum
 Temperature in 2010









(3 marks)
iv) Use functions to calculate the average, Minimum, Maximum and 
Total Rainfall received. 








(4 marks)
v)Create a line graph to show the trend of temperature in the third quarter of 2010. 
(4 marks)
vi) Add your name as footer to sheet 2 and the line graph in (v) above. 

(2 marks)
vii) Save your work as “2010 CLIMATE STATISTICS FOR JINJA” 


(1 mark)
viii) Print your work (print the graph separately). 





(2 marks)






