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INSTRUCTIONS TO CANDIDATES:
· Attempt any four questions from this paper
· All questions carry equal marks
· Credit shall be given for use of relevant diagrams and illustrations
· Any additional question(s) answered will not be marked.








1.	You are operating a diary project in your home town.
(a)	How do you ensure production of high quality products?	(7 marks)
(b)	What methods do you use to price your products?		(6 marks)
(c)	Prepare an invoice to one of your customers who took goods on credit.												(6 marks)
(d)	What business ethics do you exhibit to the employees?	(6 marks)

2.	The following information relates to the books of Josia Kiganda, a trader in Kyebando for the period of Dec. 2017.
	Item 					shs.
	Sales					6,000,000
	Purchases				3,600,000
	Wages and salaries			   600,000
	Motor van				   800,000
	Carriage inwards			     20,000
	Creditors				   466,000
	Drawings 				    50,000
	Cash in hand 			   360,000
	Capital					2,500,000
	Debtors				   550,000
	Stock (1/1/17)			   250,000
	Bad debts				     80,000	
	Cash at bank				   720,000
	Purchases returns			     24,800
	Bank overdraft			     58,000
	Electricity 				     62,500
	Sales returns				1,470,000
	Telephone charges			   400,000
	Plant and machinery		1,300,000
	Closing stock				   370,000

Compute;
(i) Net sales									(2 marks)
(ii) Net Purchases								(2 marks)
(iii)  Cost of sales									(3 marks)
(iv)  Gross profit									(3 marks)
(v)  Mark up									(3 marks)
(vi)  Margin									(3 marks)
(vii) Net profit									(3 marks)
(viii) Average stock								(3 marks)
(ix)  Rate of stock turn								(3 marks)

3.	You have been  appointed a manager of a medium size wholesale shop in town.
	(a)	Explain the various business laws that you will observe when conducting 
		the business.								(8 marks)
	(b)	How will you manage cash sales in the business?		(5 marks)
	(c)	Describe the books of accounts you will use for the different types of 
		transactions.								(6 marks)
	(d)	Outline the steps you will take to minimise risks in the business.(6 marks)

4.	(a)	State four advantages of the imprest system				(4 marks)
	(b)	Laira enterprises maintains a petty cash book on imprest system with a 
		monthly float of shs. 300,000.  The following transactions took place 
		during the month of June, 2015.
		2015 June							shs
		1st 	Petty cash balance b/f				8,800
		1st 	Received re-imbursement to restore imprest
		3rd 	Bought petrol for the van				16,000
		5th 	Paid travel expenses for staff			23,000
		6th 	Paid for postage					12,000
		8th 	Paid for general cleaning				11,500
		9th 	Paid for travel expenses for staff			32,000
		10th 	Bough petrol for the van				21,000
		12th 	Paid for postage					12,000
		13th 	Settled accounts to Mr. Lutaaya			27,000
		15th 	Paid for travel expenses for staff			  5,000
		17th 	Bought postage stamps				11,000
		18th 	Paid for general cleaning				  7,850
		19th 	Paid for travel expenses for staff 			21,460
		21st 	Bought petrol for the van				  8,900
		24th 	Paid Mutyaba a creditor				  7,880
		27th 	Paid for postage					12,000
		28th 	Paid for general cleaning				  4,005
		30th Purchased petrol for the van				10,000

	REQUIRED
(a)	Prepare a dully balanced petty cash book using analysis columns of motor expenses, postage, general cleaning, travel expenses and the ledger.(16 marks)
(b)	Transfer the accounts to the ledgers.					(5 marks)

5.	You are operating a hard ware shop in Kayunga town council and one of your 
	employees has misbehaved.
(a) Write a warning letter to the employee.				(6 marks)
(b) Prepare a business card for the business				(6 marks)
(c) Design a sign post advert for your business.				(6 marks)
(d) Prepare guidelines to ensure security in your business.		(7 marks)
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