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INSTRUCTIONS TO CANDIDATES:

This paper is made up five equally weighted questions.

Answer any three questions.

Any additional question(s) answered will not be marked.

Each candidate is provided with a blank Compact Disc Rewritable (CD-RW) or a flash disk.

Candidates should continuously save their work.

Each candidate must produce a hardcopy for each of their work to accompany the compact disc or the flash disc.

Each candidate is provided with a new flash disk or a blank compact disc or rewritable disc.

Each candidate must produce a hard copy for each of their work to accompany the flash disk or compact disc or rewritable.
Software help wizards must not be used.
1. (a) Word Processing
Using a word processor of your choice typeset the following dispatch note as it appears and save as dispatch note








(6 Marks)
KIDAWALIME SWEET BREAD CUSTOMER DISPATCH NOTE

	KIDAWALIME SWEET BREAD (U) LTD

P O BOX 345

NALUKOLONGO

TEL:+039-456722
Dealers in Bread,donats and cakes

TO:

MAKO GENERAL STORES

P O BOX 8432

KIWAMIREMBE

The following items have been packed and dispatched to your business as per your order number 167

NO
ITEM
QUANITY
UNIT  COST
AMOUNT
01
Yellow Bread
100
1500
150,000
02
Brown Bread
250
1200
300,000
03
Bans
500
100
50,000
TOTAL
Sign...............................................................
KAKETO IMRAN

SALES MANAGER


Required:
(i)     Centre align the items to be dispatched in the table above.


(1marks)
(ii)     Use the auto sum feature in the above application used to generate the total sum of items dispatched in the table above.






(2 Marks)
(iii)      Change the table heading font style to bookman old style and font face to 13.5 (1 Mark)
(iv)        Insert a printed water mark as the name of the Company diagonally aligned
(1 Mark)
(v)       Apply a three line boarder around the outmost boarder excluding the heading.
(2 Marks)
(vi)       Insert endnote as “®with God everything is possible”



(2 Marks)
(vii) The word dispatch note appearing in the centre should have strike through effect.
(2 Marks)
(viii) Insert your name as the header right aligned and your personal number centre aligned.
(1 Mark)
(ix)       All the totals should be highlighted using a shading effect that is transparent.
(1 Mark)
(x)       Print your work








(1 Mark)
2. SPREAD SHEET

(a)
Load a suitable spread sheet program to enter the data below and answer the questions that 
            follow:










(6 Marks)
NAME



DEPARTMENT

BASIC SALARY

Kanyomoza


Logistics


870000

Namatendo


Welfare


33000

Namakula


Human resource

330000

Namusoke


Finance


400000

Nantongo


Administration

500000

Kalibala


Logistics


360000

Kansiime


Human resource

300000

Kamugisha


Accounting


400000

Hamza



Welfare


340000

(b)
Required:

(i) Add a column for employees, age just before department  column and fill it figures of your choice








(1 Marks)
(ii) Sort the department column alphabetically




(1 Mark)
(iii) Extract the subtotal of each department ‘s basic salary


(1 marks)
(iv) If the employee pay retirement package cover (RPC), PAYE 4% and 5% of basic salary respectively.








(2 Marks)s
(v) Introduce columns for RPC, PAYE then calculate net pay after those deductions.
(2 Marks)
(vi) Select the names column and RPC to create a clustered 3D visual Effect chart and save it as “package summary chart”





(1 Marks)
(vii) Format all the figures with “Shs” symbol.




(2 Marks)
(viii) Apply all boarder on your work.





(1 Mark)
(ix) Insert a footer as your personal number and save it as “pension”

(1 Mark)
(x) Print your work







(1 Mark)
3. PRESENTATION
As the managing Director of little angels Nursery school and day care centre .Use appropriate presentation software to sensitize the public about your project and it should include:
(i) A title slide with your name and the name of your school.


(4 Marks)
(ii) A text slide with a brief history about your school.



(2 Marks)
(iii) A text slide with subjects taught in your school.



(2 Marks)
(iv) Two column text slide with the name the teachers’ female on side and male teacher on the other side.








(2 Marks)
(v) A text slide with co curricular activities in your school.


(2 Marks)
(vi) A tabular slide insert five names of pupils with their imaginary marks of End of term two writing tests.







(2 Marks)
NOTE:-









(6 Marks)
Your slide should have 

a) Animation schemes

b) Appropriate design templates

c) Header as your name and footer as your personal number.

d) Appropriate transition effects.

e) Apply clip art and word art where applicable.

f) Make use of speakers’ notes in slide two
g) Apply automatic date and time

h) Save it as “kindergarten project”
4. DATABASE

A recent survey showed the following information below into a table called Personal table.
Reg.no.
Sur name
First name
Sex
Age

District

006

Nalima

Joy

F
45

Butaleja

0010

Namata
Florence
F
34

Lwengo
0007

Mulei

Fred

M
40

Mbale

0003

Mpaga

David

M
23

Bukomansimbi

0009

Kiyaga

John

M
44

Kisoro

0011

Atim

Brenda

F
26

Kotido

0012

Nagawa 
Joyce

F
20

Kabale

0018

Namugera 
Dickson
M
52

Lwengo

(a)
(i)
 You are required to design a suitable data base to manage the above
                          information, name the data base “Survey Analysis”
(2 Marks)



(ii) 
Create a table and name “Workers table”


(4 Marks)

(iii) 
Create a form called workers entry form and enter the above records.










(6 Marks)

(iv) 
Create a query to show workers from Lwengo










(2 Marks)
(b) (i) 
Create a query to show females above 20 years.

(2 Marks)
(ii) 
Create a report for all names and districts.


(2 Marks)
(iii)
Make a print out for all your work.



(2 Marks)
5. DESKTOP PUBLISHING

Using any publishing application software design a business card using the details below.
                                                                                                                                  (4 Marks)






Company name

MITINA ELECTRONICS,

ADDRESS


P O BOX 4356 
KAMPALA (U).

CONTACT


TEL: 0758645854
OWNERS’NAME

Use your name

DEALER IN:


Computer sales and networking

EMAIL:


use your email address.

Additional information  







(2 Marks @)
i) Adjust the orientation to portrait

ii) Insert a logo of three letters.

iii) Insert a clip art behind text

iv) Apply word art to your company name

v) Apply different font color and size 

vi) Make six identical cards.

vii) Insert a footer of your Sur name centre aligned.
viii) Print your work.
END

Dispatch note
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