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INSTRUCTIONS TO CANDIDATES

a) Each candidate is provided with a support file JJEB – 2013 folder on your computers’ desktop.

b) Each candidate is provided with a new COMPACT DISK R or a FLASH DISK.

c) This paper is made up of five questions.

d) All questions in this paper are compulsory.
e) All questions carry equal marks.

f) In cases where material is not provided, a candidate is allowed to generate own content.

g) Create a folder on your computers’ desktop and provide it with your name and index number where you will save all your work.
h) Using appropriate software, transfer your folder to you storage medium.
Question one: 
Using an application of your choice, open a sub - folder named ‘exams’ and open a file with file name examfile_2013 and take out the following instructions:

a) Adjust font size to 12.5, style Arial Narrow, and color = automatic.
        
      (01 mark)
b) Adjust paper size to A4, landscape. 






      (01 mark)
c) Convert your document to multiple pages = book fold and number of sheets = all.      












      (01 mark)
d) Justify align your document with the following margin settings: bottom, top = 1.5 cm, inside 1.5 cm and outside 1.3 cm. 






      (01 mark)
e) Change line spacing to 1.0 and remove space after each paragraph for all the text. 












       
      (01 mark)
f) Insert a title: Examination tips in uppercase, font size 18, colour = red and style = Tahoma. Bold and double underline the title and centered.




      (01 mark)
g) Slightly after heading, insert a picture with file name Exams.jpg. Adjust the picture height to 5cm, length 7.15 cm. add a caption “Examinations tricks’. 


      (01 mark)
h) Insert your name at the bottom of this page, centered in title case font size 13.5.  (01 mark)
i) Adjust all main headings to heading 1 and all numbered points (i.e. 1.0, 2.0, e.t.c.) to heading 2.       








  
      (01 mark)
j) Insert a page break such that each heading lies on a different page in your document. 
 (01 mark)
k) Insert page numbers beginning with page two with format (i) and page three beginning with 1. 










      (01 mark)
l) Page number should not appear on the first page of your document. 

      (01 mark)
m) On page two, insert a sub heading: Table of content. On this page, automatically, generate a table of content. It should be in font size 15.




      (01 mark)
n) Add a footnote on any page containing a word ‘prediction’ to contain a comment “to foretell something”. 








      (01 mark)
o) Insert a water mark ‘Examinations’, font 72, colour = red semi transparent and a diagonal display. 








       

      (01 mark)
p) Drop cap all first letters in each paragraph on each page to run to two lines only. 













      (01 mark)
q) Italicize the authors’ name on the last page of your document. 


      (01 mark)
r) Add a footer to include the word ‘Examination Guide’.
 


      (01 mark)
s) Insert an end note, “Prepare to succeed, 2013”. 




      (01 mark)
t) Save your work as ‘Examinations Edited’. 



        
                  (01 mark)
Question two:

Open a sub - folder containing a file saved as ‘umeme.xls’ using a suitable application and take out the following instructions.

a) In cell A3 of sheet1, link your names from sheet2. The two column names in sheet 2 should fit in a single column in each cell in sheet1. These names should be in upper case.        (01 mark)
Merge the cells: A1 and A2, B1 and B2, C1 and C2, D1 and D2, G1 and G2. 
       (01 mark)
b) Text alignment for columnar headings should be both vertically and horizontally in the cell range A1 to G2. 









       (01 mark)
c) Custom number cell E2 to contain a mask for “Shs.” #,###. 


       (01 mark)
d) Apply an accounting format for all cells D3:G34 to allow zero decimal places.         (01 mark)
e) In column D, determine the amount of units consumed by each staff member.          (01 mark)
f) Determine the gross bill of each customer given that: 



       (01 mark)
· Units above 14.5, each customer pays a flat fee of shs. 4,589 plus the basic unit cost of shs. 524 and the excess of 14.5 units respectively.

· For the units that are below 14.5, each customer pays a flat rate of shs. 3,248 plus 100 shillings multiplied by the number of units consumed.

Hint:

g) In the column for VAT, determine Value Added Tax (18%) as a product of Gross Amount.  

 (01 mark)
h) Determine the total amount paid by each customer given that Amount (Shs) + VAT gives Total Amount. 









       (01 mark)
i) In cell E35 and F35, determine the sum of money in each category. 

       (01 mark)
j) Apply an all boarders format on your spreadsheet. 




       (01 mark)
k) Sort your names in ascending order.  (01 mark)
l) Centre your work both vertically and horizontally in your spreadsheet. 

       (01 mark)
m) Rename sheet1 to ‘Calculations’, sheet2 to ‘Names’ and sheet3 to ‘Pie-Chart’. 
       (01 mark)
n) Change the tab colours for calculations to black, names to red and pie-chart to yellow. 












       (01 mark)
o) Change text alignment for August, September and Units Used to 900. Adjust row height for row number to 63 pixels. 







       (01 mark)
p) Using field names for Amount (Shs) and VAT with Totals in Cells E35:F35, create a 3D bar chart to represent this information. Insert it as an object in sheet3 of your spreadsheet. 













       (01 mark)
q) Insert a chart title, “A Graph showing Amount against Vat”. Place the legend at the bottom on your chart. Change 3D rotation of Y: to 200. 





       (01 mark)
r) Apply a conditional format for cells E3:G34 that are less than 80000 with a Light Red Fill With Dark Red Text. 








       (01 mark)
s) Save your work as ‘UEB’ and exit your application. 



       (01 mark)
Question three:
You are provided with a sub – folder forests containing a file saved as forests.ppx. Open it and carry out the following instructions.

a) On the first page of the page, insert your name at the bottom. It should be in font size 15, style = Tahoma, bold and aligned to the right, font colour = black. 

      (01 mark)
b) Insert a photo saved as ‘crane_cut’, in between the heading and your name. Centre your picture herein. 









      (01 mark)
c) Change the picture size to height 2.36", width 3.55". 



      (01 mark)
d) Create other five blank slides to contain the following: 



      (01 mark)
e) Slide two to include the heading, definition of terms. On this slide add a simple meaning of a forest and give five examples of forests in Uganda. This list should be ordered. 












      (01 mark)
f) Slide three to include the heading, uses of forests. On this slide, write down eight uses of forests in Uganda, this list should be numbered in the format of 1-, 2-, e.t.c.     (01 mark)
g) Slide four to include the heading ‘deforestation in Uganda’. On this slide, include seven causes of deforestation in Uganda. All the points should be numbered. On this slide, insert a picture labeled ‘tree-cuts’ at the right top corner of the slide. 


      (01 mark)
h) Slide five, to include solutions to deforestation in Uganda. Include six ways to control deforestation in Uganda. The list should be ordered. 



      (01 mark)
i) Slide six, to include the conclusion. This should include about three well structured lines in font size 30. This should appear at once. 




      (01 mark)
j) All the content should be in font size 30, colour = black, style = Tahoma.

k) Insert page numbers on all slides in your presentation. 



      (01 mark)
l) At the bottom, insert a link from page 1 to 2, 2 to 3, 3 to 4, 4 to 5, 5 to 6 and 6 to 1.

m) All the content should appear one after another after a click. 


      (01 mark)
n) Custom animate all headings to bounce and all written text to fade. Apply a diamond animation that moves to the outside direction to all pictures. 


      (01 mark)
o) Insert a uniform slide animation in all your work. 




      (01 mark)
p) Change the each slide resolution to 640 x 480 to include the fasted and lowest fidelity. 












      (01 mark)
q) Make sure that all the headings are centered in font size 42, font colour black. (01 mark)
r) Insert a header, your name and index number. 




      (01 mark)
s) Insert an automatic date at the bottom of each slide. 



      (01 mark)
t) Save your work as ‘trees’ and exit the application. 



      (01 mark)
Question four:

a) Using a database application of your choice, create a database saved as ‘results’ and take out the following instructions. 






     (04 marks)
b) Inside your database, create a table saved as ‘results’ to have the following table structure.











     (03 marks)
	Field_Name
	Data_type
	Description

	Student_Name
	
	

	Stream
	
	

	Sex
	
	

	Maths
	
	

	SST
	
	

	English
	
	

	Science
	
	


c) Insert appropriate data types for each field name. Remember to use a lookup wizard for sex, to include F= Female, M=Male. For streams: A,B,C. 


      (01 mark)
d) Write database programmers notes in the space provided for description. 
      (01 mark)
e) Insert a primary key in the appropriate field name. 



      (01 mark)
f) Design a form having a yellow background to be used to enter the following data. Add a new field name ‘Total’ and make sure that the form can automatically add the total upon entering. Save your form as ‘entry_point’. 





      (01 mark)
g) On your form, add control buttons for: First button, Previous button, next button and last button. 










      (01 mark)
h) Change the form to paper size A5, landscape with footer, ‘your name’. 
      (01 mark)
i) On the form, insert today’s date at the top and well centred. 


      (01 mark)
j) Using a form, populate the details below. 





     (02 marks)
	Student Name
	Stream
	Sex
	Maths
	Sst
	English
	science

	Abuneri Michael 
	A
	M
	90
	25
	55
	67

	Ageyurwoth Olivia
	B
	F
	70
	60
	67
	89

	Aketch Moureen
	C
	F
	46
	20
	22
	11

	Akite Lydia
	C
	F
	51
	15
	80
	19

	Akoth Sarah Produce
	C
	F
	48
	16
	26
	14

	Alim Simon Peter
	C
	M
	59
	60
	70
	50

	Among Mercy
	A
	F
	60
	24
	27
	19

	Awori Margret
	A
	F
	57
	31
	32
	21

	Bangi Taphas
	B
	F
	47
	17
	19
	14

	Bujjo Godfrey 
	B
	M
	52
	45
	35
	15

	Kaggwa Godfrey
	A
	M
	42
	54
	52
	56

	Kaggwa James
	C
	M
	50
	51
	48
	23

	Kalungi Moses
	C
	M
	49
	63
	50
	42

	Kasawuli N Erasmus
	C
	M
	62
	64
	55
	52

	Kauma Joanita
	A
	F
	39
	6.5
	23
	16

	Khanakwa Brenda
	A
	F
	42
	13
	20
	11

	Kisaakye Nicholas 
	B
	M
	58
	74
	73
	33

	Kitone Marvin
	B
	M
	61
	38
	39
	26

	Kizza Phillipe
	B
	M
	44
	36
	40
	33

	Koul Much Ngweny
	A
	M
	35
	15
	20
	16

	Kusasira Charity
	A
	F
	50
	11
	19
	13

	Kwizera Omega Namara
	B
	M
	20
	25
	38
	28

	Kyosimire Jemima
	A
	F
	39
	63
	14
	11


k) Design a query to return all the records in alphabetical order in terms of student name and stream respectively save your query as ‘all’. Add a new field for total marks in your query.











      (01 mark)
l) Design another query saved as ‘letter_s’ to include a list of all students whose last letter in the name order is letter_s. 







      (01 mark)
m) Create a report from your query saved as ‘all’. On your report, add a new field name ‘Average’. This field should return all averages of students in two decimal places. 













     (02 marks)
Question five:
You have been asked by contracted by the proprietor of K- PLUS HIGH SCHOOL to prepare a four page website and your have been given a website layout as provided in the sub - folder ‘website’. You site should include pages for: Home, About Us, Photo Gallery, Contact us.
a) Open a file in a sub folder ‘website’ and make the following changes.  
     (02 marks)
a) Provide a uniform banner in all the four pages of your website. 

     (02 marks)
b) Insert a marquee “my school, my future” with the following attributes: color= burgundy size =4, marquee behavior =alternate. 





     (02 marks)
c) Insert navigation buttons to run horizontally. 




     (02 marks)
d) Use colour scheme = burgundy in your entire website. 



     (02 marks)
e) Insert an automatic date slightly below the marquee on the top right corner of your website. 










     (02 marks)
f) Convert the pictures given in this folder to .png and insert them appropriately in the pages of your website. Remember to use each picture once all through your website. (04 marks)
g) At the bottom of page one, insert an e-mail link that will enable users forward their frequently asked questions (FAQ) to the webmaster. Use your personal e-mail address in this. 










     (02 marks)
h) Publish your website and exit the application. 




     (02 marks)
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