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INSTRUCTIONS TO CANDIDATES: 
Answer any FOUR questions
All questions carry equal marks
Credit will be given for use of relevant diagrams and illustrations.
Additional questions answered will not be marked. 


1. You have established a meat processing plant in your area.
a) Identify the elements you included in the administration plan.   (07marks)
b) Write a memo to your production manager for an urgent meeting.	    (06marks)
c) Explain the reasons why you carried out market research for your products.  (07marks)
d) How will you reduce risks in your business?	 (05marks)
2. Kansime had the following records for the month of October 2013.
Oct 2nd  	 issued an invoice to Maria as follows.
           	  	4 rolls of ribbon at shs 100.000 per roll.
             	6 rolls of cloth material at shs   20,000 per rolls
             	A trade discount of 10% was allowed.
Oct 5th 	received an invoice from kitara electronics for,
              	10 CD writers at shs.50, 000 each
              	20 Television sets at 250,000 each.
		A trade discount of 5% was received.
Oct 10th 	Maria returned the following because of expiry.
                	1 roll of ribbon
                 	 2rolls of cloth materials 
Oct 18th   	Goods returned to Kitara because of damages on 2 CD writers
                	 4 television sets.
Oct 23rd  	Invoice to Pemba for 7metre of cloth at shs 6.000 each.

Required 
a) Record the above information in the books of the business.   (15marks)
b) Post the entries to the ledgers.                                                	(10marks)
3. You have acquired a loan of shs 10.000.000 from DFC bank to improve on your Furniture business.
a. Make a budget for utilities of your business. 			    (07marks)
b. In what ways would you improve the working conditions of your employees?										     (05marks)
c. Formulate polices to improve quality of the furniture produced.      	
     (06marks)
d. Explain the factors you will consider when selecting machines and equipments for your business.						 	     (07marks)

4. You and your two friends have pooled shs 20.000.000 to start a wholesale shop business.
a) Give any three legal documents you will need to start up you business.                                                                                       										    (06marks)
b) Draft a partnership agreement for your business.                                          (07marks)
c) Describe the methods you will use to promote sales in your business.    (07marks)
d) Under what circumstances’ a partnership may be dissolved.                       (05marks)


5. The information below is for HASIFA ENTERPRINSES  for the year 2012.
Items                                                                Amount (shs)
Stock (1.1-2012)                                             1,000,000
Premises                                                           4800,000
Sales                                                                 10,400,000
Purchases                                                         5,600,000
Returns inwards                                               600,000
Salaries and wages                                           700,000
Furniture                                                           500,000
Discount allowed                                             150,000
Discount received                                            90,000
Returns outwards                                              36000
Machinery                                                         2,800,000
Rent and rates                                                   112,000
Advertising                                                       208,000
Insurance                                                           76000
Sundry expenses                                                144,000
Debtors                                                               1,200,000
Creditors                                                             860,000
Cash in hand                                                       48,000
Capital                                                                 6300,000
Bank overdraft                                                    372,000
Drawings                                                            120,000
Stock (0n 31.12.12)                                            1200,000

Required 
a) Trial balance                                                                        		(11marks)
b) Trading profit and loss account for the period ended 31/12/2012. 	(11marks)
c) Determine the gross profit margin for the business.                      		  (03marks)
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