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INSTRUCTIONS TO CANDIDATES:

· This paper is made up of five questions equally weighted

· A candidate will use support files for some questions 

· Answer any three questions

· All your work should be saved on the CD provided

· Candidates should continuously save their work

· Each candidate must produce a hard copy of  each of the work on the CD

Question 1:

(a) Load the file Arianna.rtf and save it as your name.                                 
(01  mark )

(b) Make the heading to be underline,  bold and change font to red. 

(02  marks )

(c) Use “Times New Roman” font face size 13 for all text. 


(02  marks )

(d) Add the addressor as Youth Association, PO Box 101, youngassociation@gmail.com. Align the address to the left.







(02 marks)

(e) Insert a water mark “of your name”.





(01  mark )

(f) Insert a shape with green colour and send it behind the bulleted points  
(02 marks)

(g) Insert your name as header and current date as footer. 


  
(01  mark )

(h) Use mail merge feature to post the document above to the recipients below.

Save the recipients table as “SOURCE” and the letters as your Surname

    (08 marks)

	Title
	First

Name
	Last

Name
	E-mail
	Phone No
	Town

	Miss
	Baraza
	Mary
	mary@gmail.com
	0772010901
	Kampala

	Mr
	Okello
	Jimmy
	okelloj@yahoo.com
	0781010101
	Tororo

	Mrs
	Akello
	Susan
	asusan@gmail.com
	078002828
	Masaka

	Imam
	Ali
	Musa
	musaali@gmail.com
	0782001001
	Gulu


(i) Print only the letter for Ali Musa.






(01  mark )

Question 2


(a) 
Use an appropriate application to load MARKSHEET and save the file again as your name-MOCK Analysis. 









[1 Mark]

(b) 
Use a function to determine the highest scores in Math and Economics and place your answers in the cells C22 and E22 respectively.





[1 Mark]

(c) 
Use a function to determine the lowest score in Physics and place your answers in the cells D23.











[1 Mark]

(e) 
Select the range C2:C21 and use conditional formatting feature to apply a light red fill colour to the cell bearing the highest math score.




[1 Mark]

(f)  
Select the range D2:D21 and use conditional formatting feature to apply a green fill with a dark green text colour to all cells bearing scores below 45.



[1 Mark]

(g) 
Copy the data and paste it in the cell A2 on sheet 2.




[1 Mark]

(h) 
Sort the data on the Name Column in descending order



[1 Mark]

(g)  
Insert new columns to the right of Math, Physics and Economics and assign the headings Math Pts, Phy Pts and Eco Pts respectively:





[2 Marks]

(h) 
All text in the new columns in (g) above should be formatted to red colour, Centred and Bold.











[1 Mark]

(i) 

Use the grading schedule below to create a table array in the range M4:N10. 
[2 Marks]

	Mark
	85 -100
	80 – 84
	70 – 79
	60 – 69
	50 -59
	40 – 49
	39-0

	Pts
	6
	5
	4
	3
	2
	1
	0


(j) 
Using the VLOOKUP function, assign correct Math pts to all students in the cells D2:D21, copy the formula to Phy Pts and Econ Pts columns too.



[2 Marks]

(k) 
Include a Bold, centred, 15 Pts title above the data running from A1:L1 reading “Mock Results for S.6.A”









[1 Mark]

(l) 

In the Tot Points column, calculate total point for the 3 subjects and Subsidiary Pts. 
[1 Mark]

(m)  
Use the RANK function to assign positions based Tot Points.



[1 Mark]

(n) 
With reference to the remarks schedule below use a logic function to determine the correct promotion status of each student.







[2 Marks]
	Total Points
	11 and above
	8-10
	Below 8

	Remark
	Promoted
	Sup Exam
	Repeat


(o) 
Filter the spreadsheet of all students who scored less than 50 in maths and are going to sit a Sup Exam.










[2 Marks]

Question three 

a) Open a file called BUGANDA.pptx and save it as your name.


(01 mark)
b) While in the slide master view on the title and content lay out, make the following adjustments

· Font size 54 for master title style






(01 mark)
· Color Red for Second level content






(01 mark)
· Your name in word Art placed at the bottom of the slide



(01 mark)
c) Get a picture saved as tress, set its brightness to 20% and send it back of text 
(03mrks)
d) Make text box boarders visible on slide two





(01 mark)
e) As speaker notes, type the abbreviation KCC and KCCA in full on slide 3
(01 mark)
f) Insert a blank lay out slide







(01 mark)
g) Use the following data to create a labeled 3D pie chart


         (03 marks)
	Division 
	School going children 
	Actual number in school

	Kawempe
	200,000
	152,000

	Nakawa
	350,000
	165,000

	Lubaga
	150,000
	140,000

	Central
	360,000
	320,000

	Makindye
	405,000
	280,000


h) Ensure that slide three and slide five have direct links to  the title slide
(02 marks)
i) Apply minimal  animation and transition effects



(01 mark)
j) Set the rehearse total timing for all the slide to run to 20 seconds

(01 mark)
k) Set your presentation  with the ability to be Browsed at a kiosk

(02 mark)
l) Print your work as handouts






(01 mark)
Question 4

(a)  
MIZIKI DIGITAL TV SUPPLIES wishes to digitize its company records, load an appropriate application and create a blank database file; save it as Your name.


[1 Mark]

 (b) Use the guidelines below to Create a table in design view and save it as Client Bio.
[2 Marks]

	Field Name
	Field Properties

	Client ID
	Auto Number 

FORMAT it to have the text "CLT16-"before every 3 digits

e.g ("CLT16-"000)

	Name
	Text (25)

	Gender
	Text (1)

	Product ID
	Text (7)

	Unit Charge
	Currency


(c) 
Load the file DBMS-001from the support file folder and copy the data column by column and paste it in the Client table







 [1 Mark]
(d)
In design view, use the guidelines below to create another table and save it as Purchases Table.

	
Field Name
	Field Properties

	Client ID
	Auto Number 

FORMAT it to have the text "CLT16-"before every 3 digits

e.g ("CLT16-"000)

	Tel Contact
	Text (12)

	Purchase Date
	Date/Time [dd-mmm-yyyy]

	After Sales Svc
	Boolean (YES/NO)

	Qty Purchased 
	Number


(e) 
Load the file DBMS-002 from the support file folder, copy the entries therein and paste them in the Product Table. 








[1 Mark]

(f)
Only Clients 011, 019, 014, 001, 013, 003, 007 and 020 received After Sales Services, represent this information correctly In the After Sales Svc field.


[1Mark]








(g) 
Create a relationship between the 2 database tables. 




[1 Mark]
(h) 
Create a form for the Client Bio and save it as Client Form.



[1 Mark]
- Include a formatted header reading MIZIKI DIGITAL TV SUPPLIES (Size 28, Font-Cooper Black, Font Colour-Purple)






[2 Marks]

- Insert image file DBMS-OO3 as a company logo left of the form header

[1 Mark]

- Include a form footer of Name and Personal Number



[1 mark]

(i) 
Create a query showing Client Name, Product ID, Tel Contact and Qty Purchased for only product ZKTV010 and where Qty Purchased was more than 2; save it as Purchase query.                 








           [1 Mark]

(j)  
Create a query to extract the Client Name, Purchase Date, Unit Charge, Purchase Date and Qty Purchased of products purchased on 21st June 2019; 


[1 Mark]

-
In this query calculate the Total Sales per Product purchased [SALES =Qty Purchased x Unit Charge] 









[1 Mark]

- 
Save query as  Jun 21 Sales query.





          
[1 Mark

(k) 
Use a database tool to extract the 4 female clients who are also MTN subscribers, show all their details and save the query as MTN-females query.



[1 Mark]

(l) 

Create a report for Client Table.






           [1 Mark]

Group records by Tel Contact, Landscape orientation and include a report footer of your name and personal number; save it as MDTV Client Report.



[2 marks]




Question five 
Using a desktop publishing application of your choice, design a calendar for PARKYARD RESTAURANT for the month of July 2019 on A4 Landscape. 

          (03 marks)

You are also provided with the following details;

(a)i) 
The month starts on Monday and ends on Wednesday. 

It has 31 days. 








         (02 marks)
ii)
 The business has box number as; 229 Masindi and Telephone contact of 0771252627/0702334455.  

Motto for the business is “your satisfaction is our pride”                  
           (01 mark)

  b) 
Insert a relevant image to your calendar





          (02 marks) 
(a) Appropriately vary your colors, fonts.                                                    
           (02marks)

(b) Make relevant use of word art, text boxes.                                             
           (02marks)

(c) Provide an impressive background to the design.                                                  (02marks)

(d) Make a logo for the business and group all what you have used to form one object.        
                                                                                                                              (02 marks)
(e) Insert a footer of your name to the design.                                                              (01mark)

(f)  Create a duplicate of your calendar




                     (02 marks)

(g) Save it as your Name and print your work.                                                             (01mark)

END
1

