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Instructions 
· This paper is made up to four equally weighted questions. Answer any three questions
· Any additional question(s) answered will not be marked
· Each candidate is provided with support files on the computers desktop in a folder called “Support files 2017”. Use these support files as appropriately asked in the question paper
· Each candidate must produce a hardcopy for each of their work to accompany the compact Disc









1.  Word Processing
Open a word processing file saved as SATA.rtf and carry out the following tasks
(a) Change the heading to font size 25.5, colour white and black background	 (03 marks)
(b) Change the page size to A4							(01 mark)
(c) The heading effect should be engraved					(01 mark)
(d) Apply a red double underline to the heading					(01 mark)
(e) Substitute the word “discs” with “drives” wherever it occurs			(01 mark)
(f) Change the document line spacing to 1.5					(01 mark)
(g) Set margins to: top and bottom, 26mm; left and right 25.4mm		(01 mark)
(h) Drop the first letter of the second paragraph to 4 line 			(01 mark)
(i) Paragraph three starts with the word “Besides..”Adjust it to three columns each separated by a line.									(01 mark)
(j) Insert a washed out watermark of a graphical image saved as bags.jpeg	(01 mark)
(k) Open a file saved as parallel.rtf from the support files. Copy the whole document and paste it between the last two paragraphs of the original document			(02 mark)
(l) Insert a graphical image saved as hard drive.jpeg between the first and second paragraph
										(01 mark)
(m) Apply a square text wrapping for your image					(01 mark)
(n) Apply a  6pt green box boarder to the second paragraph			(01 mark)
(o) Insert a footnote of the phrase “Integrated Disc Electronics” on the word IDE	(01 mark)
(p) Add a footer of your name and a header of your index number 		(01 mark)
(q) Save your work  as your name							(01 mark)
(r) Provide  a print out for your work						(01 mark)
2. Spreadsheets
Open a spreadsheet file saved as Results.xls and perform the following tasks.
(a) Copy the work to sheet 2 of your workbook					(01 mark)
(b) Rename the sheet 2 as your first name					(01 mark)
(c) Using the work on sheet 2, perform the following changes
(i) Change the page orientation to landscape				(01 mark)
(ii) Apply all boarders to your work					(01 mark)
(iii) Add a column for TOTAL and calculate the total mark for each pupil (01 mark) 	
(iv) Add a column for AVERAGE and calculate the average mark (to 1 decimal place) for each pupil 								(01 mark) 	
(v) Add a column for POSITION to find the position for each pupil (basing on the average mark)								 (01 mark) 	
(vi) Add a column for COMMENT and use the VLOOKUP function to automatically generate a comment “GOOD” for a pupil with an average of atleast 70, “FAIR” for atleast 60 otherwise “POOR”						 (02 marks) 
(vii) Name the cell A27 “MISSED”. Use a function to find the number of pupils that missed the test in cells B27:E27					(01 mark)
(d) Basing on average, the school has decided to award the best performers as follows
70-100 		5000SHS
60-70		4000 SHS
50-60		2500 SHS
<50		0 SHS
Required: 
(i) Add a column after COMMENT and name it AWARD		(01 mark)
(ii) Use a formula to award these pupils					(01 mark)
(iii) Indicate the currency symbol to SHS					(01 mark)
(e) Use the COUNTIF function to find:-
(i) Number of pupils whose names begin with letter “B” in cell A28	(01 mark)
(ii) Number of pupils who whose comment is “GOOD” in cell C28	(01 mark)
(iii) Number of pupils who got D1 in Maths given that a D1 is at 75 in cell B28
(01 mark)
(f) Highlight all SST marks that are above 60 with a yellow colour		(01 mark)
(g) Add a new row above the table						(01 mark)
(h) Merge cells up to column I							(01 mark)
(i) In the merged cell enter the title TEST ONE TERM II 2017		(01 mark)
(j) Add a footer of your name right aligned					(01 mark)
(k) Save your work as your name and index number				(01 mark)
(l) Print your work 									

DATABASE
Using any database management system, load file called Animal.db and use it to answer the following questions. Any changes made should be saved.
(a) Assign the appropriate field with the primary key				(01 mark
(b) Assign the field appropriate data types					(01 mark)
(c) The currency field should be formatted to SHS as units to zero decimal places												(01 mark)
(d) Create a tabula form that includes all the fields that can be used to add more information in the table. Save it as Bags								(01 mark)
(e) Change the background of your form to a brighter colour			(01 mark)
(f) Insert a header on the form with your index number				(01 mark)
(g) Create a relationship between the two tables					(01 mark)
(h) Create two queries using all field names to attempt the following conditions:
(i) All animals that were born between 10/09/1999 and 10/12/2006 that are normal and save as ‘one’)
													(01 mark)
(ii) Animals that have water consumption above 12 litres and have a weight that is above 200 kgs and save at ‘two’ 														(01 mark)
(i)  Create a simple report to indicate: AnimalId, Animal Name, Weight, Water consumption and save it as ‘report 1
(j) Create another report to display another field called profit/ loss assuming each animal was bought at 50,000SHS. On the same report insert an image from the support file folder saved as Nalulungi in the header area as a logo. Save the report as Profit  and print it. 

Question 4: Presentation
By using a relevant software application program, load the file called Communication.ppt
(a). Using a slide master, format your presentation to have:
i. All headings to appear in Stencil font style.
ii. Font size is 48
iii. Font colour is red.
iv. Slide background colour is light green.
v. The image saved as computer.jpg should appear on each and every slide of your presentation.
vi. Animation for headings is bounce and rest of the work is flip-in.
vii. Slide transition is random vertical bars.
viii. Transition speed is slow.
	(b). The underlined word network in slide four  should be hyperlinked to slide two
(c). Insert an image saved as netmage.jpg in slide four and wrap it behind text. 

	(d). Apply an animation on the clip you have just inserted.

	(e). Copy the table from the support file saved as network.rtf and insert it in slide five. Use this table to c reate a column graph in slide six. Your chart should have a title, x and y axes labels.

	

	(f). Add data labels in your chart.

	(g). Add speaker note Data in this graph is not accurate in the last slide to hold.

	(h). Adjust screen resolution to 800 x 600 pixels.

	(i). Set a loop until escape show.

	(j). Save your work as Demodulation.

	(k). Print all your work on one A4 paper size.






