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INSTRUCTIONS TO CANDIDATES:

This paper is made up of five equally weighted questions.

Answer any three questions.

Any additional question(s) answered will not be marked.

Each candidate is provided with support files in the folder UNEB Support Files
on the Computer Desktop. Use the support files where applicable to supplement
the questions.

Each candidate is provided with a new blank Compact Disc (CD).

Candidates should continuously save their work.

Each candidate must produce a hard copy for each of their work to accompany
the Compact Disc (CD).
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Answer any three questions on this paper.

Using a word processing software, load the file moralpaper.docx

and save it as your name and personal number. (02 marks)
Underline the heading of the document. (01 mark)
Change the border width to 6pt. ( 02 marks)
Centre align the whole document. (01 mark)

Insert the picture betl.JPG as the header of the document.

(02 marks)
Insert your name and personal number as a footer of the document.
(01 mark)
Insert page numbers at the bottom of your document starting from 5.
(02 marks)
Insert an auto shape of your choice, in the document.
(1)  Change the colour of the auto shape to green.
(ii))  Order it behind the text. (03 marks)
Drop the first letter of the second paragraph to cover 2 lines.
(02 marks)
Make the word “addictive” in the fourth paragraph a hyperlink to
www.google.com. (02 marks)
Copy the whole document to another page. (01 mark)
Save and print your work. (01 mark)

Load a file called products.xls and save it as your name and personal

number. (02 marks)
Add three columns called TOTOAL COST, TOTAL SALES and
PROFIT after the last column. (01 mark)
Using any suitable formulas, calculate;

(i)  Total cost per product. (02 marks)
(1)  Total sales per product. (02 marks)
(111)  Profit per product. (02 marks)

Format all money values with a dollar currency symbol. (02 marks)
Format all currency values to one decimal place. (01 mark)
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(h)
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Change the column headers to 90 degrees orientation. (01 mark)
Centre all the column headers. (01 mark)
Apply all borders around all the data. (01 mark)

Rename Sheet! as Shopl. (01 mark)

Copy all the data on Shop1 to Sheet? and rename it Shop2.
(01 mark)

Using data on Shop2, filter it to show only products whose profits
exceed $100,000. (02 marks)

Save and print your work. (01 mark)

The Director of Studies (DOS) of a school wishes to improve efficiency in
his office by designing a database for students.

(a)  Use a Database Management Software to design the student database
and save it as your name and personal number. (01 mark)
(b)  Create the table given below and save it as Student Data Table.
(05 marks)

Reg. No. | Name Sex | Date-Birth | Class | Co-curricular
RGS003 | Nambi Tina E 1/23/1996 | 6A | CHAPEL
RGS006 | Guma Fred M 9/11/1995| 6B | SPORTS
RGS009 | Okello Dan M 4/22/1996 | 6A | MDD
RGS010 | Busingye Bob | M 7/10/1996 | 6C | NONE
RGSO011 | Sonia Patel F 12/1/1995| 6A | SPORTS
RGS014 | Achol Faith F 1/13/1996 | 6B | CHAPEL
RGS017 | Said Ali M 21111997 6C | MDD

(c)  Create another table with the data below and save it as Student

Clearance Table. (04 marks)

Reg. No. Lib-Status Fees-Bal Oth-Debts | TOT-Bal
RGS003 CLEARED 0 12,000

RGS006 CLEARED 140,000 0

RGS009 CLEARED 52,000 10,000

RGS010 CLEARED 0 21,000

RGSO11 DEFAULTER 100,000 0

RGSO14 DEFAULTER 22,000 0

RGS017 DEFAULTER 0 0

3 Turn Over



"90IoWI02-2 AQ poasn JudwAed

JO poyiow d1uond3[d sy jou op 9jdoad Auey e
‘spuey Suoim ur 03 Aew Aouow

moA pue Auedwod aye] B y)m [eap 03 9[qissod ST1] e
"I9[[9S

oy} pue I9ANQ Y} UIIM]IQ UOIOBINUI [BIOOS SSITT

(sy1ou £0) “guimor[og
oY} IOPISUO)) "90IWII0I-D JO sofejueApesiq  AIJPUS  (AD)

‘sostaid 10 Aed jou soop ssauisnq e
I0J 19PI0 O} SOIIPOWILOD JO AJOLIBA e
SpO03 23UBYIXD UBD SIDWOISN)) e
owm Aue je 2oe[d oye) ued Suiddoysg e
(sy4vut £0) {papnjour 2q Aell UOTIBULIOJUL
SIY) JO WIOS PUB 90IUIWOD-I JO safejueapy I apHs (1)

(syvw €0) "00IQUILIOD-d AQ PAIDJJO SIDIAIIG qrapus ()
(sy4out £) ordoy ay Jo uononponuy qopus (M
(y1ow 1)) ‘Ioquinu [euosiod pue swreu INOA Se )1 9ALS

*2010WII0 )~ U0 uoneyuasaid oprs-Inoj e udisap o) paxmbarare nox ()
"JOUIIUT 2Y) SB [Oons }I0OMIIU JIUO0IIII[

Ue I9A0 SINJJ0 Y] UOINOBSURI) SSOUISN] [RIDURUILJ B ST 90I0UWIO)-H

2 ) Stom moA [rejutd  (Y)

(sy4out 7)) AN s1qa( 810 L
SE 11 9ABS "S}IQI-YIQ PUR [Bg-$I3,{ JO Wns oy} SI yoIym [eg-LO.L
oY) 91B[NO[BD )1 Ul PUB J[QB], IdURILI)) JuUdpn)§ 10] A1onb e ajear)  (3)

(sysout ()
‘Ioquinu [euosiad pue suwreu oA Jo 191005 Jodar e apnjouy (1)

"SoweN JO Jop1o Surpudose ur sp1odal agueury  (Ir)
'sse[) Aq sp10221 1noA dnoiny (1)

"Ja0day ddueaBI[)) SB 1 IARS
‘Teg-S994 pue sneIS-qry ‘sse[) ‘duey Suimoys podaredesr)  (§)
(sy4wut 20)
"ULIO ] B)R( JUIPNIS SE I 9ARS ~ ULIO.] Anur BlR(] SIUapnis,,
10pBAY WLIO] B 9pN[OUT D[qR ], BJB(] JUIpM)§ 9y} 10] ULof B jear)  (9)

(y4pwe [))  "SO[QEI 0M] AU} U2IMIAq dIysuone[ol aue-03-duo 31ea1)  (p)



(b)

(c)
(d)

(e)
(a)

Use suitable animation and transition effects.

Apply relevant Clip Art on all slides.

(02 marks)

Include your name and personal number as a header on each slide.

Save and print your work.

(02 marks)

(01 mark)

Using any desktop publication software of your choice, create the
document below as it appears. Save it as your name and personal

number.

(05 marks)

HAND WASH TODAY !

Why wash hands?

When do I wash?

Challenges in hand wash ?

e

-

/_&_\

(02 marks)

 FEWIPS— S
(b)  Insert text from the file WASH.rtf into the appropriate auto shapes.
(03 marks)
(c) Insert bullets on the text in the auto shapes. (02 marks)
(d)  Fill shapes and background with light colours of your choice.
(03 marks)
(¢)  Enhance the arrows connecting the auto shapes with a 3pt weight
size. (02 marks)
(f)  Insert the picture from the file NO GERMS.rtf in the title text box.
Resize the picture to fit in the textbox. (03 marks)
(g) Insert footer as your name and personal number. (01 mark)
(h)  Save and print your work. (01 mark)
END
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